
 

June 2022 Executive Committee Meeting 
 

Minutes 
June 30th, 2022 

9:00-10:00 am ET 

1. Opening 

Mr. Paul Tobin called the meeting to order at 9:00 am ET. A quorum was 

established. 

Members Present: Mr. Paul Tobin, Ms. Janet Good, Mr. Brian Nerland. Mr. Eddie 

Hall, Mr. Enrique Escallon, Ms. Elizabeth Moya, Ms. Betsy Burgos and Mr. Horace 

Brown 

Staff Present: Ms. Whitney Doyle, Ms. Megan Atkinson, Ms. Marquesas Blimes 

Members of the Public: None 

2. Approval of Agenda 

No members of the public commented. No modifications were made to the 

agenda. No comments were made. The agenda was approved as presented by 

acclamation without any objection. 

3. Approval of Minutes 

The May 2022 Executive Committee meeting minutes were approved as presented 

by acclamation without objection 

4. Financial Statements| Eddie Hall 

 

Mr. Eddie Hall presented the May 2022 Financials.  Ms. Whitney Doyle stated she 

would like to take a closer look at the Financials at the next meeting as we near the 

end of the Fiscal Year. The May 2022 Financials were approved by acclamation 

without objection.  

 

5. Review and Approve Draft Personal Manual| Whitney Doyle  

 



 

Ms. Doyle explained she would like to add Juneteenth to the FAAST Holiday 

calendar and the addition of password protection of FAAST computers. She did 

want to note that FAAST operates on the cloud and all applications have multiple 

factor password protection. This would only be for the computers themselves. The 

language came from The Financial Auditors who also do an IT audit. Ms. Doyle 

asked them for more specific language since all operations are cloud based. 

 

Ms. Moya stated that Juneteenth the federal holiday and currently not observed by 

the state. She asked if FAAST follows the state or federal calendar. Ms. Janet Good 

confirmed that VR and her staff operate on the state calendar. Ms. Moya asked that 

FAAST wait to adopt this holiday until the state does. Ms. Doyle states that she is 

not sure which holidays on the calendar are State or federal as FAAST has had 

these holidays in previous years. Ms. Moya asked her to investigate it. 

 

This Items was tabled by acclamation without objection. 

 

Mr. Escallon recommends that passwords not be shared at all, and passwords 

should be more complex that 8 characters in length.   

This would only pertain to FAAST owned computers. Employees do have the ability 

to work from their personal computer if they would like. 

Mr. Brian Nerland made the motion to adopt the first and third paragraph to mirror 

the complexity of DOE passwords. Ms. Good seconded the motion. No other 

comment was made. The motion carries by acclamation without objection. 

Mr. Tobin made the motion to have Inspired Technologies set up administrative 

passwords on all FAAST owned computers. Mr. Good seconded the motion. 

 

6.  Review and Approve Proposed RRC Service Delivery Model. 

 

Mr. Tobin presented the proposed service delivery model. The proposed model has 

multiple 10,000 grants and would require an application. Mr. Tobin made the 

motion to approve the proposed RRC Service Delivery Model. The RRC Service 

Delivery Model is approved by acclamation without objection. 

 

 



 

7. Discuss FY22 Executive Director Evaluation Process  

 

The process and evaluation are the same as the previous year and the job 

description has not changed since February 2022. Ms. Good made the motion to 

accept the evaluation process. Mr. Nerland made the motion to accept the 

evaluation process. 

 

8. AHCA Technology Proposal Update | Whitney Doyle 

Ms. Doyle sent the withdrawal letter to ACHA and has not received a response. 

9. Closing 

Next Meeting- July 28th, 2022, at 9:00 am. No public comment was made. The 

meeting was adjourned at 9:45 am. 



1
2
3
4
5
6

7
8
9

10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
3435
36
37
38
39
40
41
42
43
44
45
46
47
48
49
50
51
52
53

A BB BC BD BE BFA
Florida Alliance for Assistive Services and Technology, Inc.
Unaudited Financials - FY 2022
Balance Sheet - Accrual Basis

As of:  6/30/2022

Operating 
 Delta Operating 

Inc/(Dec) 
 Board Designated 
Operating Reserve 

 Delta Reserve 
Inc/(Dec) Total

Cash - Unrestricted 132,112.88$     (135,408.80)$      31,035.00$             -$                    163,147.88$     
Cash - Restricted 272,709.72$     38,596.25$          -$                         -$                    272,709.72$     
   Suspend 494.95$             494.95$               -$                         -$                    494.95$             
Total Cash 405,317.55$     (96,317.60)$        31,035.00$             -$                    436,352.55$     

A/R - Unrestricted 337,760.19$     335,297.20$        -$                         -$                    337,760.19$     
A/R - Restricted -$                    -$                      -$                         -$                    -$                    
Total Accounts Receivable 337,760.19$     335,297.20$        -$                         -$                    337,760.19$     

Interfund -$                    -$                      -$                         -$                    -$                    
Prepaid Expenses - Unrestricted -$                    -$                      -$                         -$                    -$                    
Undeposited Funds 20,692.24$        18,723.45$          -$                         -$                    20,692.24$        
AFP Direct Loans 420,352.28$     (50,519.66)$         -$                         -$                    420,352.28$     
TW Direct Loans 151,650.31$     (3,392.91)$           -$                         -$                    151,650.31$     
Credit Builders Alliance Loan -$                    -$                      -$                         -$                    -$                    
Allowance for Doubtful Accounts (22,214.00)$      -$                      -$                         -$                    (22,214.00)$      
Total Other Current Assets 570,480.83$     (35,189.12)$        -$                         -$                    570,480.83$     

Total Fixed Assets 11,810.36$        -$                      -$                         -$                    11,810.36$        

Other Assets - AFP 1,438,581.56$  (93,170.36)$         -$                         -$                    1,438,581.56$  
Other Assets - Unrestricted -$                    -$                      346,855.70$           (22,866.66)$      346,855.70$     
Other Assets - Telework 430,969.91$     (28,042.11)$         -$                         -$                    430,969.91$     
Deposits 4,500.00$          -$                      -$                         -$                    4,500.00$          
Total Other Assets 1,874,051.47$  (121,212.47)$      346,855.70$           (22,866.66)$      2,220,907.17$  

Total Assets 3,199,420.40$  82,578.01$          377,890.70$           (22,866.66)$      3,577,311.10$  

A/P 65,827.45$        60,244.35$          -$                         -$                    65,827.45$        
Chase Credit Card -$                    -$                      -$                         -$                    -$                    
Regions Credit Card -$                    -$                      -$                         -$                    -$                    
First Federal Credit Card 9,275.06$          608.34$               -$                         -$                    9,275.06$          
Enterprise -$                    -$                      -$                         -$                    -$                    
Other Current Liabilities 21,556.12$        -$                      -$                         -$                    21,556.12$        
Total Current Liabilities 96,658.63$        60,852.69$          -$                         -$                    96,658.63$        

Unrestricted Net Assets -$                    -$                      367,756.70$           (22,866.66)$      367,756.70$     
Restricted Net Assets 3,465,271.97$  22,866.66$          -$                         -$                    3,465,271.97$  
Net Income (352,376.20)$    (1,141.34)$           -$                         -$                    (352,376.20)$    
Total Equity 3,112,895.77$  21,725.32$          367,756.70$           (22,866.66)$      3,480,652.47$  

Total Liabilities & Equity 3,209,554.40$  82,578.01$          367,756.70$           (22,866.66)$      3,577,311.10$  

Notes:

7/25/2022 Balance Sheet Page 1 of 1
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Florida Alliance for Assistive Services and Technology, Inc.
Unaudited Financials - FY 2022
Profit & Loss by Account Number and Month

<<<--- ACTUAL    PROJECTED --->>>

Actual PROJECTED
ACCT DESCRIPTION October 2021 November 2021 December 2021 January 2022 February 2022 March 2022 April 2022 May 2022 June 2022 July 2022 August 2022 September 2022 YTD Total YEAR-END BUDGET % BUDGET

Revenue

Grants and Contracts

4001 HHS Grant-Voc Rehab -$                       -$                       208,685.00$         -$                       -$                       208,685.00$         -$                       -$                       208,685.00$         -$                       -$                       208,685.00$         626,055.00$         834,740.00$         834,740.00$         100.00%

4002 Florida General Revenue -$                       -$                       111,103.75$         -$                       -$                       111,103.75$         -$                       -$                       111,103.75$         -$                       -$                       111,103.75$         333,311.25$         444,415.00$         444,415.00$         100.00%

4006 Step Up Grant 14,549.94$           815.39$                 833.06$                 802.18$                 823.14$                 14,632.61$           893.64$                 910.80$                 14,658.46$           2,982.53$              2,982.53$              2,982.53$              48,919.22$           57,866.80$           35,790.34$           161.68%

Subtotal - Revenue from Grants and Contracts 14,549.94$           815.39$                 320,621.81$         802.18$                 823.14$                 334,421.36$         893.64$                 910.80$                 334,447.21$         2,982.53$             2,982.53$             322,771.28$         1,008,285.47$      1,337,021.80$      1,314,945.34$      102%

Donations

4007 Donations

4007.14 Restricted: Board - Statewide Device Loan -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       #DIV/0!

4007.4 Restricted: Staff - Statewide Device Loan -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       #DIV/0!

4007.15 Restricted: Other FAAST Service -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       #DIV/0!

4007.17 Restricted: In-Kind Equipment -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       #DIV/0!

4007.12 Unrestricted: Board - Monthly Donations -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       #DIV/0!

4007.5 Unrestricted: Staff - Monthly Donations -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       #DIV/0!

Miscellaneous Donation -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       #DIV/0!

Unrestricted: In-Kind Equipment -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       #DIV/0!

4007.3 Amazon Smile -$                       7.46$                     -$                       -$                       -$                       8.35$                     -$                       7.74$                     -$                       -$                       9.31$                     -$                       23.55$                   32.86$                   37.22$                   88.27%

Subtotal - Revenue from Donations -$                       7.46$                     -$                       -$                       -$                       8.35$                     -$                       7.74$                     -$                       -$                       9.31$                     -$                       23.55$                   32.86$                   37.22$                   88.27%

-$                       

4010 FAAST Access Advertising -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       #DIV/0!

Investments

-- Transfer from Investment 148,887.16$         30,000.00$           44,684.48$           -$                       -$                       -$                       -$                       -$                       -$                       45,535.76$           -$                       -$                       223,571.64$         269,107.40$         182,143.05$         147.75%

4022 Interest Income 4.00$                     4.34$                     3.60$                     3.36$                     3.03$                     3.36$                     3.14$                     3.46$                     3.25$                     8.58$                     8.58$                     8.58$                     31.54$                   57.29$                   103.00$                 55.62%

4023 NHLP - Interest Income on Direct Loans 2,334.45$              2,127.77$              2,104.96$              2,376.25$              2,510.88$              2,053.74$              1,808.12$              2,134.38$              3,348.32$              1,957.92$              1,957.92$              1,957.92$              20,798.87$           26,672.63$           23,495.03$           113.52%

4024 NHLP - Closing Fee -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       #DIV/0!

Subtotal - Revenue from Investments 151,225.61$         32,132.11$           46,793.04$           2,379.61$             2,513.91$             2,057.10$             1,811.26$             2,137.84$             3,351.57$             47,502.26$           1,966.50$             1,966.50$             244,402.05$         295,837.32$         205,741.08$         143.79%

4027 Miscellaneous Income -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       849.99$                 -$                       -$                       -$                       849.99$                 849.99$                 -$                       #DIV/0!

4037 Grant Income -$                       107,000.00$         -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       107,000.00$         107,000.00$         107,000.00$         100%

Fee-for-Service 

FILE: 2022 Financials - Treasurer Reports 
TAB: P&L Detail by Month 7/25/2022
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<<<--- ACTUAL    PROJECTED --->>>

Actual PROJECTED
ACCT DESCRIPTION October 2021 November 2021 December 2021 January 2022 February 2022 March 2022 April 2022 May 2022 June 2022 July 2022 August 2022 September 2022 YTD Total YEAR-END BUDGET % BUDGET
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4013 Equipment Sales -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       #DIV/0!

4014 Training -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       #DIV/0!

4015 Assessments -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       #DIV/0!

Subtotal - Revenue from Fee-for-Service -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       #DIV/0!

TOTAL REVENUE 165,775.55$         139,954.96$         367,414.85$         3,181.79$             3,337.05$             336,486.81$         2,704.90$             3,056.38$             338,648.77$         50,484.79$           4,958.34$             324,737.78$         1,360,561.06$      1,740,741.97$      1,627,723.64$      106.94%

EXPENSES

State Level Activities

5019 Device Loan - Assistive Technology (299.31)$                993.25$                 8,787.10$              67,115.43$           2,568.61$              4,073.49$              15,000.90$           3,676.77$              11,658.90$           18,477.91$           18,477.91$           18,477.91$           113,575.14$         169,008.88$         221,734.97$         76.22%

5020 Device Loan - Shipping for AT Loan Equipment -$                       877.98$                 359.66$                 -$                       632.34$                 238.78$                 292.42$                 696.98$                 251.15$                 500.00$                 500.00$                 500.00$                 3,349.31$              4,849.31$              6,000.00$              80.82%

5120 Device Loan - Classroom Kits -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       8,000.00$              -$                       8,000.00$              8,000.00$              100.00%

7027 Device Loan - Device Loan Activities 915.44$                 12,457.60$           25,361.73$           8,908.77$              22,889.43$           15,670.30$           5,063.63$              15,923.45$           35,021.42$           18,649.05$           18,649.05$           18,649.05$           142,211.77$         198,158.93$         223,788.65$         88.55%

5151 Device Demonstration - Device Demo Activities 457.72$                 6,228.81$              14,500.88$           4,454.40$              11,444.72$           7,835.17$              2,531.81$              7,961.74$              17,510.74$           9,324.53$              9,324.53$              9,324.53$              72,925.99$           100,899.57$         111,894.33$         90.17%

5076 ReUse - Device Exchange Activities 10,000.00$           -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       10,000.00$           10,000.00$           10,000.00$           100.00%

5077 ReUse - Device Refurbish Activities 40,000.00$           -$                       -$                       -$                       -$                       3,197.00$              -$                       1,552.00$              -$                       -$                       -$                       -$                       44,749.00$           44,749.00$           40,000.00$           111.87%

5008.02 State Financing - Contract Services 5.00$                     -$                       63.00$                   2,916.00$              -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       2,984.00$              2,984.00$              4,217.00$              70.76%

5011 State Financing - Credit Reports 76.91$                   108.36$                 56.72$                   54.05$                   53.24$                   -$                       120.81$                 128.68$                 134.90$                 150.70$                 150.70$                 150.70$                 733.67$                 1,185.76$              1,808.36$              65.57%

5026.1 State Financing - NHLP Shipping 175.68$                 65.40$                   223.91$                 11.60$                   24.99$                   -$                       28.68$                   32.27$                   62.94$                   24.21$                   24.21$                   24.21$                   625.47$                 698.10$                 290.50$                 240.31%

5071 State Financing - NHLP Travel 230.29$                 -$                       -$                       47.55$                   -$                       309.66$                 -$                       -$                       -$                       388.50$                 388.50$                 388.50$                 587.50$                 1,753.00$              4,662.00$              37.60%

7050 State Financing - Telework Bank Charges -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       #DIV/0!

7051 State Financing - Bank Default and Rescue Payments -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       #DIV/0!

7052 State Financing - AFP Bank Charges 10.00$                   -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       10.00$                   10.00$                   -$                       #DIV/0!

7058 State Financing - NHLP Legal Fees -$                       -$                       -$                       -$                       155.29$                 -$                       -$                       1,249.00$              -$                       887.50$                 887.50$                 887.50$                 1,404.29$              4,066.79$              10,650.00$           38.19%

7080 State Financing - Doc Stamps 33.60$                   45.15$                   (35.50)$                  187.95$                 2.80$                     31.85$                   5.60$                     266.70$                 -$                       -$                       -$                       -$                       538.15$                 538.15$                 -$                       #DIV/0!

SELF Buy Down Program -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       8,000.00$              -$                       8,000.00$              8,000.00$              100.00%

6010 State Level - Salary 9,069.90$              9,381.26$              9,692.63$              9,069.90$              8,790.17$              9,489.25$              9,142.52$              9,461.01$              9,461.02$              12,037.09$           12,037.09$           12,037.09$           83,557.66$           119,668.92$         144,445.04$         82.85%

6011 State Level - SEP Retirement 502.59$                 518.08$                 533.58$                 502.59$                 489.31$                 519.36$                 507.67$                 523.67$                 523.66$                 842.60$                 842.60$                 842.60$                 4,620.51$              7,148.30$              10,111.15$           70.70%

6012 State Level - Payroll Tax 691.23$                 715.06$                 738.87$                 717.98$                 1,536.83$              753.46$                 704.22$                 729.45$                 728.66$                 962.97$                 962.97$                 962.97$                 7,315.76$              10,204.66$           11,555.60$           88.31%

6013 State Level - Employee Insurance 1,083.21$              1,062.19$              1,112.76$              1,112.76$              1,096.41$              1,059.14$              1,058.28$              1,057.46$              1,057.46$              1,372.72$              1,372.72$              1,372.72$              9,699.67$              13,817.83$           16,472.62$           83.88%

6014 State Level - Workers Comp 137.31$                 140.67$                 143.70$                 150.76$                 146.08$                 157.69$                 151.94$                 157.22$                 125.92$                 191.54$                 191.54$                 191.54$                 1,311.29$              1,885.92$              2,298.52$              82.05%

Subtotal - State Level Activities 63,089.57$           32,593.81$           61,539.04$           95,249.74$           49,830.22$           43,335.15$           34,608.48$           43,416.40$           76,536.77$           63,809.31$           63,809.31$           79,809.31$           500,199.18$         707,627.12$         835,928.74$         84.65%

State Leadership Activities

5008.01 Trainings - Step-Up Multimedia Consulting Fee -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       875.00$                 875.00$                 875.00$                 -$                       2,625.00$              10,500.00$           25.00%

FILE: 2022 Financials - Treasurer Reports 
TAB: P&L Detail by Month 7/25/2022
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<<<--- ACTUAL    PROJECTED --->>>

Actual PROJECTED
ACCT DESCRIPTION October 2021 November 2021 December 2021 January 2022 February 2022 March 2022 April 2022 May 2022 June 2022 July 2022 August 2022 September 2022 YTD Total YEAR-END BUDGET % BUDGET
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5181 Trainings - Training Activities 778.12$                 10,059.52$           20,479.59$           7,261.31$              18,483.24$           12,653.78$           4,088.88$              12,858.19$           28,279.82$           14,460.46$           14,460.46$           14,460.46$           114,942.45$         158,323.84$         173,525.55$         91.24%

Trainings - Transition Training Activities -$                       529.45$                 1,077.89$              311.17$                 972.81$                 665.99$                 215.20$                 676.76$                 1,488.43$              1,391.23$              1,391.23$              1,391.23$              5,937.70$              10,111.40$           16,694.80$           60.57%

5185.1 Information and Assistance - Activities 137.31$                 1,868.64$              3,804.25$              1,336.31$              3,433.42$              2,350.56$              3,143.22$              2,388.52$              5,253.23$              2,797.36$              2,797.36$              2,797.36$              23,715.46$           32,107.53$           33,568.30$           95.65%

5036 Public Awareness -  Materials -$                       210.00$                 -$                       -$                       -$                       -$                       -$                       2,530.61$              -$                       708.33$                 708.33$                 708.33$                 2,740.61$              4,865.61$              8,500.00$              57.24%

5036.1 Public Awareness - Registration and Exhibits Fees 1,245.00$              725.00$                 -$                       -$                       500.00$                 -$                       1,100.00$              -$                       -$                       295.50$                 295.50$                 295.50$                 3,570.00$              4,456.50$              3,546.00$              125.68%

5051 Public Awareness - Website Modifications 12,500.00$           -$                       -$                       4.05$                     4.02$                     -$                       -$                       -$                       -$                       -$                       -$                       -$                       12,508.07$           12,508.07$           1,079.52$              1158.67%

5056 Public Awareness - Travel 86.40$                   -$                       -$                       252.00$                 168.11$                 -$                       153.22$                 967.18$                 772.00$                 485.67$                 485.67$                 485.67$                 2,398.91$              3,855.91$              5,828.00$              66.16%

5060 Public Awareness - RDC Travel 535.20$                 153.80$                 327.66$                 9,010.70$              637.40$                 (56.43)$                  -$                       140.00$                 -$                       1,583.00$              1,583.00$              1,583.00$              10,748.33$           15,497.33$           18,996.00$           81.58%

5080 Public Awareness - RDC Exhibits -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       #DIV/0!

7003 Public Awareness - FAAST Van -$                       -$                       -$                       -$                       -$                       -$                       2,839.27$              95.44$                   -$                       8.33$                     8.33$                     8.33$                     2,934.71$              2,959.71$              100.00$                 2959.71%

5192 PA Family Café - Materials -$                       -$                       -$                       -$                       -$                       -$                       -$                       3,695.00$              -$                       -$                       -$                       -$                       3,695.00$              3,695.00$              -$                       #DIV/0!

5193 PA Family Café - RDC Travel -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       #DIV/0!

5194 PA Family Café - Travel -$                       -$                       -$                       -$                       -$                       -$                       -$                       1,435.00$              520.74$                 -$                       -$                       -$                       1,955.74$              1,955.74$              1,998.00$              97.88%

5196 PA Family Café - Contract Services -$                       -$                       -$                       3,900.00$              -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       3,900.00$              3,900.00$              2,000.00$              195.00%

5197 PA Family Café - BOD Travel -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       #DIV/0!

5003 Technical Assistance - Contract Services -$                       201.60$                 -$                       -$                       -$                       -$                       -$                       -$                       -$                       41.67$                   41.67$                   41.67$                   201.60$                 326.60$                 500.00$                 65.32%

5026.2 Technical Assistance - BOD Shipping -$                       7.40$                     40.75$                   -$                       7.75$                     -$                       -$                       23.16$                   -$                       2.90$                     2.90$                     2.90$                     79.06$                   87.75$                   34.75$                   252.51%

5028 Technical Assistance - Insurance D&O -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       710.00$                 -$                       710.00$                 710.00$                 100.00%

5037 Technical Assistance - BOD Travel 297.60$                 1,119.00$              1,557.22$              126.00$                 131.45$                 -$                       -$                       -$                       -$                       -$                       2,000.00$              12,048.00$           3,231.27$              17,279.27$           21,776.00$           79.35%

5040 Technical Assistance - BOD Professional Development 1,475.00$              -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       1,475.00$              1,475.00$              -$                       #DIV/0!

5065 Technical Assistance - Contract Monitoring 776.00$                 299.03$                 128.79$                 115.20$                 -$                       924.62$                 -$                       201.20$                 -$                       449.58$                 449.58$                 449.58$                 2,444.84$              3,793.59$              5,395.00$              70.32%

5070 Technical Assistance - Executive Director Travel
-$                       1,094.68$              681.94$                 1,433.57$              -$                       -$                       -$                       750.64$                 1,051.53$              230.29$                 230.29$                 230.29$                 5,012.36$              5,703.24$              2,763.50$              206.38%

6015 State Leadership - Salary
11,085.44$           11,466.00$           11,846.55$           11,085.44$           10,743.55$           11,597.98$           11,174.20$           11,563.45$           11,563.46$           8,451.57$              8,451.57$              8,451.57$              102,126.07$         127,480.79$         101,418.86$         125.70%

6016 State Leadership - SEP Retirement 614.28$                 633.22$                 652.16$                 614.28$                 598.05$                 634.76$                 620.49$                 640.04$                 640.04$                 591.61$                 591.61$                 591.61$                 5,647.32$              7,422.15$              7,099.32$              104.55%

6017 State Leadership - Payroll Tax 849.02$                 875.92$                 903.05$                 844.83$                 818.60$                 884.16$                 771.51$                 881.40$                 881.40$                 676.13$                 676.13$                 676.13$                 7,709.89$              9,738.27$              8,113.51$              120.03%

6018 State Leadership - Employee Insurance
1,323.92$              1,298.23$              1,360.04$              1,360.04$              1,340.06$              1,294.49$              1,373.56$              1,292.44$              1,292.44$              963.82$                 963.82$                 963.82$                 11,935.22$           14,826.69$           11,565.88$           128.19%

6019 State Leadership - Workers Comp
167.83$                 171.94$                 175.64$                 184.28$                 178.52$                 192.75$                 185.71$                 192.17$                 153.88$                 134.49$                 134.49$                 134.49$                 1,602.72$              2,006.18$              1,613.85$              124.31%

Subtotal - State Leadership Activities
31,871.12$           30,713.43$           43,035.53$           37,839.18$           38,016.98$           31,142.66$           25,665.26$           40,331.20$           51,896.97$           34,146.94$           36,146.94$           46,904.94$           330,512.33$         447,711.16$         437,326.84$         102.37%

Operational 

5008 Contract Services
29,304.85$           10,753.44$           23,433.05$           17,877.85$           11,531.70$           30,877.48$           4,668.96$              18,379.93$           35,305.27$           10,327.99$           10,327.99$           10,327.99$           182,132.53$         213,116.50$         123,935.87$         171.96%

5014 Equipment - Under $500
-$                       -$                       -$                       -$                       249.00$                 12.89$                   -$                       184.26$                 -$                       -$                       -$                       125.00$                 446.15$                 571.15$                 500.00$                 114.23%

5015 Equipment - Over $500
-$                       601.99$                 -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       625.00$                 601.99$                 1,226.99$              2,500.00$              49.08%

FILE: 2022 Financials - Treasurer Reports 
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Actual PROJECTED
ACCT DESCRIPTION October 2021 November 2021 December 2021 January 2022 February 2022 March 2022 April 2022 May 2022 June 2022 July 2022 August 2022 September 2022 YTD Total YEAR-END BUDGET % BUDGET
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5021 Office Supplies
-$                       390.75$                 336.15$                 54.77$                   562.84$                 97.14$                   -$                       1,053.80$              46.96$                   300.00$                 300.00$                 300.00$                 2,542.41$              3,442.41$              3,600.00$              95.62%

5022 Rent
3,080.00$              3,080.00$              3,080.00$              3,080.00$              3,080.00$              3,080.00$              3,080.00$              1,053.80$              3,080.00$              3,080.00$              3,080.00$              3,080.00$              25,693.80$           34,933.80$           36,960.00$           94.52%

5026 Postage/Shipping
(10.00)$                  188.60$                 (54.49)$                  9.10$                     66.32$                   34.60$                   78.89$                   (102.42)$                143.80$                 60.00$                   60.00$                   60.00$                   354.40$                 534.40$                 720.00$                 74.22%

5029 Insurance - General/Office Liab/Van
-$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       1,348.44$              -$                       1,240.00$              7,604.11$              1,348.44$              10,192.55$           8,844.11$              115.25%

5030 Legal
-$                       1,344.00$              352.00$                 -$                       1,024.00$              288.00$                 -$                       1,509.25$              544.00$                 295.83$                 295.83$                 295.83$                 5,061.25$              5,948.75$              3,550.00$              167.57%

5031 Membership Fees
-$                       -$                       -$                       150.00$                 -$                       -$                       -$                       1,000.00$              10,165.00$           10,163.00$           -$                       -$                       1,150.00$              21,478.00$           20,462.00$           104.97%

5032 Banking Fees - Operations
388.49$                 54.98$                   (5.00)$                    -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       20.00$                   438.47$                 458.47$                 20.00$                   2292.35%

5033 Corporate Fees
-$                       -$                       -$                       61.25$                   10.25$                   -$                       -$                       -$                       -$                       -$                       -$                       -$                       71.50$                   71.50$                   145.00$                 49.31%

5041 Local Travel
132.66$                 43.14$                   9.47$                     62.42$                   23.00$                   122.85$                 72.89$                   4.00$                     51.89$                   16.67$                   16.67$                   16.67$                   522.32$                 572.32$                 200.00$                 286.16%

5053 Utilities
437.02$                 543.81$                 980.95$                 983.71$                 197.18$                 267.03$                 463.98$                 465.00$                 1,243.99$              1,379.16$              1,379.16$              1,379.16$              5,582.67$              9,720.16$              16,549.96$           58.73%

5251 Fundraising Activities
-$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       #DIV/0!

5038 Professional Development Travel
-$                       -$                       -$                       1,510.23$              (44.00)$                  -$                       -$                       -$                       -$                       -$                       -$                       -$                       1,466.23$              1,466.23$              3,540.00$              41.42%

5600 Professional Development Registration
179.99$                 180.00$                 -$                       1,102.00$              -$                       413.50$                 168.00$                 -$                       119.94$                 -$                       -$                       -$                       2,163.43$              2,163.43$              1,295.00$              167.06%

6008 Payroll Service Fees
114.00$                 114.00$                 114.00$                 159.00$                 114.00$                 114.00$                 118.25$                 58.00$                   146.00$                 116.96$                 116.96$                 116.96$                 1,051.25$              1,402.12$              1,403.48$              99.90%

6001 Operations - Salary
7,023.52$              6,993.60$              7,271.08$              6,839.02$              7,890.34$              8,790.69$              8,801.36$              8,860.64$              8,826.14$              9,181.84$              9,181.84$              9,181.84$              71,296.39$           98,841.92$           110,182.10$         89.71%

6002 Operations - SEP Retirement
461.09$                 461.94$                 462.78$                 461.09$                 523.02$                 592.67$                 591.02$                 593.27$                 593.28$                 642.73$                 642.73$                 642.73$                 4,740.16$              6,668.35$              7,712.75$              86.46%

6003 Operations - Payroll Tax
537.71$                 535.39$                 528.42$                 523.18$                 603.61$                 673.00$                 673.28$                 677.81$                 675.18$                 734.55$                 734.55$                 734.55$                 5,427.58$              7,631.22$              8,814.57$              86.58%

6004 Operations - Employee Insurance
147.95$                 147.92$                 151.46$                 151.46$                 193.65$                 292.48$                 288.74$                 288.59$                 288.59$                 221.10$                 221.10$                 221.10$                 1,950.84$              2,614.13$              2,653.17$              98.53%

6006 Operations - Workers Comp
146.51$                 150.06$                 153.30$                 113.67$                 131.15$                 146.09$                 (181.72)$                147.25$                 117.45$                 134.39$                 134.39$                 134.39$                 923.76$                 1,326.93$              1,612.67$              82.28%

Subtotal - Operational
41,943.79$           25,583.62$           36,813.17$           33,138.75$           26,156.06$           45,802.42$           18,823.65$           34,173.18$           62,695.93$           36,654.21$           27,731.21$           34,865.32$           314,965.57$         424,381.32$         355,200.68$         119.48%

Loan Defaults
-$                       -$                       1,306.26$             -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       1,306.26$             1,306.26$             -$                       #DIV/0!

Reimbursable Expenses
-$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       #DIV/0!

Disputed Transaction
-$                       -$                       -$                       -$                       -$                       -$                       -$                       -$                       4,581.31$             -$                       -$                       -$                       -$                       4,581.31$             -$                       #DIV/0!

TOTAL EXPENSES
136,904.48$         88,890.86$           142,694.00$         166,227.67$         114,003.26$         120,280.23$         79,097.39$           117,920.78$         195,710.98$         134,610.47$         127,687.47$         161,579.58$         1,146,983.34$      1,585,607.17$      1,628,456.26$      97%

SURPLUS/(DEFICIT)
28,871.07$           51,064.10$           224,720.85$         (163,045.88)$        (110,666.21)$        216,206.58$         (76,392.49)$          (114,864.40)$        142,937.79$         (84,125.68)$          (122,729.13)$        163,158.20$         213,577.72$         155,134.80$         (732.63)$               

FILE: 2022 Financials - Treasurer Reports 
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B C AR AS AT AU
Florida Alliance for Assistive Services and Technology, Inc.
Unaudited Financials - FY 2022
P&L Summary by Month

Actual Budget Variance
ACCOUNT DESCRIPTION Jun-2022 Jun-2022 fav/(unfav) Notes:

Revenue

Grants and Contracts

4001 HHS Grant-Voc Rehab 208,685.00$          208,685.00$          -$                        

4002 Florida General Revenue 111,103.75$          111,103.75$          -$                        

4006 Step Up Grant 14,658.46$            2,982.53$               11,675.93$            

Subtotal - Revenue from Grants and Contracts 334,447.21$          322,771.28$          11,675.93$            

Donations

4007 Donations -$                        -$                        -$                        

4007.14 Restricted: Board - Statewide Device Loan -$                        -$                        -$                        

4007.4 Restricted: Staff - Statewide Device Loan -$                        -$                        -$                        

4007.15 Restricted: Other FAAST Service -$                        -$                        -$                        

4007.17 Restricted: In-Kind Equipment -$                        -$                        -$                        

4007.12 Unrestricted: Board - Monthly Donations -$                        -$                        -$                        

4007.5 Unrestricted: Staff - Monthly Donations -$                        -$                        -$                        

Miscellaneous Donation -$                        -$                        -$                        

Unrestricted: In-Kind Equipment -$                        -$                        -$                        

4007.3 Amazon Smile -$                        -$                        -$                        

Subtotal - Revenue from Donations -$                        -$                        -$                        

4010 FAAST Access Advertising -$                        -$                        -$                        

Investments

-- Transfer from Investment -$                        -$                        -$                        

4022 Interest Income 3.25$                      8.58$                      (5.33)$                     

4023 NHLP - Interest Income on Direct Loans 3,348.32$               1,957.92$               1,390.40$               

4024 NHLP - Closing Fee -$                        -$                        -$                        

Subtotal - Revenue from Investments 3,351.57$              1,966.50$              1,385.07$              

4027 Miscellaneous Income 849.99$                  -$                        849.99$                  Invoice to Client for lost AT devices (2 iPads)

4037 Grant Income -$                        -$                        -$                        

Fee-for-Service -$                        -$                        -$                        

4013 Equipment Sales -$                        -$                        -$                        

4014 Training -$                        -$                        -$                        

4015 Assessments -$                        -$                        -$                        

Subtotal - Revenue from Fee-for-Service -$                        -$                        -$                        

TOTAL REVENUE 338,648.77$          324,737.78$          13,910.99$            

EXPENSES

7/25/2022, 3:57 PM
File: 2022 Financials - Treasurer Reports 
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Actual Budget Variance
ACCOUNT DESCRIPTION Jun-2022 Jun-2022 fav/(unfav) Notes:
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State Level Activities

5019 Device Loan - Assistive Technology 11,658.90$            18,477.91$            6,819.01$               

5020 Device Loan - Shipping for AT Loan Equipment 251.15$                  500.00$                  248.85$                  

5120 Device Loan - Classroom Kits -$                        -$                        -$                        

7027 Device Loan - Device Loan Activities 35,021.42$            18,649.05$            (16,372.37)$           May and June RDC Payments

5151 Device Demonstration - Device Demo Activities 17,510.74$            9,324.53$               (8,186.21)$             May and June RDC Payments

5076 ReUse - Device Exchange Activities -$                        -$                        -$                        

5077 ReUse - Device Refurbish Activities -$                        -$                        -$                        

5008.02 State Financing - Contract Services -$                        -$                        -$                        

5011 State Financing - Credit Reports 134.90$                  150.70$                  15.80$                    

5026.1 State Financing - NHLP Shipping 62.94$                    24.21$                    (38.73)$                   

5071 State Financing - NHLP Travel -$                        388.50$                  388.50$                  

7050 State Financing - Telework Bank Charges -$                        -$                        -$                        

7051 State Financing - Bank Default and Rescue Payments -$                        -$                        -$                        

7052 State Financing - AFP Bank Charges -$                        -$                        -$                        

7058 State Financing - NHLP Legal Fees -$                        887.50$                  887.50$                  

7080 State Financing - Doc Stamps -$                        -$                        -$                        

SELF Buy Down Program -$                        -$                        -$                        

6010 State Level - Salary 9,461.02$               12,037.09$            2,576.07$               

6011 State Level - SEP Retirement 523.66$                  842.60$                  318.94$                  

6012 State Level - Payroll Tax 728.66$                  962.97$                  234.31$                  

6013 State Level - Employee Insurance 1,057.46$               1,372.72$               315.26$                  

6014 State Level - Workers Comp 125.92$                  191.54$                  65.62$                    

Subtotal - State Level Activities 76,536.77$            63,809.31$            (12,727.46)$           

State Leadership Activities

5008.01 Trainings - Step-Up Multimedia Consulting Fee -$                        875.00$                  875.00$                  

5181 Trainings - Training Activities 28,279.82$            14,460.46$            (13,819.36)$           May and June RDC Payments

Trainings - Transition Training Activities 1,488.43$               1,391.23$               (97.20)$                   May and June RDC Payments

5185.1 Information and Assistance - Activities 5,253.23$               2,797.36$               (2,455.87)$             May and June RDC Payments

5036 Public Awareness -  Materials -$                        708.33$                  708.33$                  

5036.1 Public Awareness - Registration and Exhibits Fees -$                        295.50$                  295.50$                  

5051 Public Awareness - Website Modifications -$                        -$                        -$                        

5056 Public Awareness - Travel 772.00$                  485.67$                  (286.33)$                 Eric Reed Neilsen Traval

5060 Public Awareness - RDC Travel -$                        1,583.00$               1,583.00$               

5080 Public Awareness - RDC Exhibits -$                        -$                        -$                        

7003 Public Awareness - FAAST Van -$                        8.33$                      8.33$                      

5192 PA Family Café - Materials -$                        -$                        -$                        

5193 PA Family Café - RDC Travel -$                        -$                        -$                        

5194 PA Family Café - Travel 520.74$                  1,748.00$               1,227.26$               Family Café Travel Reimbursements 

5196 PA Family Café - Contract Services -$                        -$                        -$                        

7/25/2022, 3:57 PM
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Actual Budget Variance
ACCOUNT DESCRIPTION Jun-2022 Jun-2022 fav/(unfav) Notes:
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5197 PA Family Café - BOD Travel -$                        -$                        -$                        

5003 Technical Assistance - Contract Services -$                        41.67$                    41.67$                    

5026.2 Technical Assistance - BOD Shipping -$                        2.90$                      2.90$                      

5028 Technical Assistance - Insurance D&O -$                        -$                        -$                        

5037 Technical Assistance - BOD Travel -$                        -$                        -$                        

5040 Technical Assistance - BOD Professional Development -$                        -$                        -$                        

5065 Technical Assistance - Contract Monitoring -$                        449.58$                  449.58$                  

5070 Technical Assistance - Executive Director Travel 1,051.53$               230.29$                  (821.24)$                 Family Café Travel Reimbursement amd HLAA Travel Expenses

6015 State Leadership - Salary 11,563.46$            8,451.57$               (3,111.89)$             

6016 State Leadership - SEP Retirement 640.04$                  591.61$                  (48.43)$                   

6017 State Leadership - Payroll Tax 881.40$                  676.13$                  (205.27)$                 

6018 State Leadership - Employee Insurance 1,292.44$               963.82$                  (328.62)$                 

6019 State Leadership - Workers Comp
153.88$                  134.49$                  (19.39)$                   

Subtotal - State Leadership Activities
51,896.97$            35,894.94$            (16,002.03)$           

Operational 

5008 Contract Services
35,305.27$            10,327.99$            (24,977.28)$           Higher due to AMWAT Moving Costs & Step Up social media contract

5014 Equipment - Under $500
-$                        125.00$                  125.00$                  

5015 Equipment - Over $500
-$                        625.00$                  625.00$                  

5021 Office Supplies
46.96$                    300.00$                  253.04$                  

5022 Rent
3,080.00$               3,080.00$               -$                        

5026 Postage/Shipping
143.80$                  60.00$                    (83.80)$                   

5029 Insurance - General/Office Liab/Van
1,348.44$               -$                        (1,348.44)$             New cyber security insurance premium

5030 Legal
544.00$                  295.83$                  (248.17)$                 

5031 Membership Fees
10,165.00$            -$                        (10,165.00)$           ATAP Membership

5032 Banking Fees - Operations
-$                        -$                        -$                        

5033 Corporate Fees
-$                        -$                        -$                        

5041 Local Travel
51.89$                    16.67$                    (35.22)$                   

5053 Utilities
1,243.99$               1,379.16$               135.17$                  

5251 Fundraising Activities
-$                        -$                        -$                        

5038 Professional Development Travel
-$                        -$                        -$                        

5600 Professional Development Registration
119.94$                  -$                        (119.94)$                 Florida Nonprofit Compensation Report 2022 and Hannah Site Visit

6008 Payroll Service Fees
146.00$                  116.96$                  (29.04)$                   

6001 Operations - Salary
8,826.14$               9,181.84$               355.70$                  

6002 Operations - SEP Retirement
593.28$                  642.73$                  49.45$                    

6003 Operations - Payroll Tax
675.18$                  734.55$                  59.37$                    

6004 Operations - Employee Insurance
288.59$                  221.10$                  (67.49)$                   

6006 Operations - Workers Comp
117.45$                  134.39$                  16.94$                    

7/25/2022, 3:57 PM
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Actual Budget Variance
ACCOUNT DESCRIPTION Jun-2022 Jun-2022 fav/(unfav) Notes:
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Subtotal - Operational
62,695.93$            27,241.21$            (35,454.72)$           

Loan Defaults
-$                        -$                        -$                        

Reimbursable Expenses
-$                        -$                        -$                        

Disputed Transaction
4,581.31$              -$                        (4,581.31)$             Fradulent charges on Hannah's FAAST credit card

TOTAL EXPENSES
195,710.98$          126,945.47$          (68,765.51)$           

SURPLUS/(DEFICIT)
142,937.79$          197,792.31$          (54,854.52)$           

7/25/2022, 3:57 PM
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A B C D E F G H I
Florida Alliance for Assistive Services and Technology, Inc.
Unaudited Financials - FY 2022
Accounts Receivable

Account Description Acct# 10/31/2021 11/30/2021 12/31/2021 1/31/2022 2/28/2022 3/31/2022

Carry over from previous month 338,709.26$     17,668.82$        16,917.52$        337,539.36$     323,791.60$     4,825.99$          

Due from DVR (HHS) 4001 (189,911.96)$    -$                    208,685.00$     -$                    (208,685.00)$    208,685.00$     

Due from DVR (GR) 4002 (111,103.75)$    -$                    111,103.75$     (111,103.75)$    111,103.75$     

Due from UM (Step Up) 4006 (20,024.73)$      (751.30)$            833.09$             (13,747.76)$      823.14$             14,632.61$        

Donation Invoice 4007 -$                    -$                    -$                    -$                    -$                    -$                    

Board Reimbursement 4007.13 -$                    -$                    -$                    -$                    -$                    -$                    

Staff Reimbursable Charge 4007.7 -$                    -$                    -$                    -$                    -$                    -$                    

Fee-for-Service (Assessments) 4015 -$                    -$                    -$                    -$                    -$                    -$                    

Miscellaneous 4027 -$                    -$                    -$                    -$                    -$                    -$                    

Total 17,668.82$       16,917.52$       337,539.36$     323,791.60$     4,825.99$          339,247.35$     

Account Description Acct# 4/30/2022 5/31/2022 6/30/2022 7/31/2022 8/31/2022 9/30/2022

Carry over from previous month 339,247.35$     340,140.99$     2,462.99$          -$                    -$                    -$                    

Due from DVR (HHS) 4001 -$                    (208,685.00)$    208,685.00$     -$                    -$                    -$                    

Due from DVR (GR) 4002 -$                    (111,103.75)$    111,103.75$     -$                    -$                    -$                    

Due from UM (Step Up) 4006 893.64$             (17,889.25)$      14,658.46$        -$                    -$                    -$                    

Donation Invoice 4007 -$                    -$                    -$                    -$                    -$                    -$                    

Board Reimbursement 4007.13 -$                    -$                    -$                    -$                    -$                    -$                    

Staff Reimbursable Charge 4007.7 -$                    -$                    -$                    -$                    -$                    -$                    

Fee-for-Service (Assessments) 4015 -$                    -$                    -$                    -$                    -$                    -$                    

Miscellaneous 4027 -$                    -$                    849.99$             -$                    -$                    -$                    

Total 340,140.99$     2,462.99$          337,760.19$     -$                    -$                    -$                    

7/25/2022, 3:46 PM
File: 2022 Financials - Treasurer Reports 

Tab: Accounts Receivable Page 1 of 1
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Florida Alliance for Assistive Services and Technology, Inc.
Unaudited Financials - FY 2022
Accounts Receivable

Account Description Acct# 10/31/2021 11/30/2021 12/31/2021 1/31/2022 2/28/2022 3/31/2022

Carry over from previous month 338,709.26$     17,668.82$        16,917.52$        337,539.36$     323,791.60$     4,825.99$          

Due from DVR (HHS) 4001 (189,911.96)$    -$                    208,685.00$     -$                    (208,685.00)$    208,685.00$     

Due from DVR (GR) 4002 (111,103.75)$    -$                    111,103.75$     (111,103.75)$    111,103.75$     

Due from UM (Step Up) 4006 (20,024.73)$      (751.30)$            833.09$             (13,747.76)$      823.14$             14,632.61$        

Donation Invoice 4007 -$                    -$                    -$                    -$                    -$                    -$                    

Board Reimbursement 4007.13 -$                    -$                    -$                    -$                    -$                    -$                    

Staff Reimbursable Charge 4007.7 -$                    -$                    -$                    -$                    -$                    -$                    

Fee-for-Service (Assessments) 4015 -$                    -$                    -$                    -$                    -$                    -$                    

Miscellaneous 4027 -$                    -$                    -$                    -$                    -$                    -$                    

Total 17,668.82$       16,917.52$       337,539.36$     323,791.60$     4,825.99$          339,247.35$     

Account Description Acct# 4/30/2022 5/31/2022 6/30/2022 7/31/2022 8/31/2022 9/30/2022

Carry over from previous month 339,247.35$     340,140.99$     2,462.99$          337,760.19$     -$                    -$                    

Due from DVR (HHS) 4001 -$                    (208,685.00)$    208,685.00$     -$                    -$                    -$                    

Due from DVR (GR) 4002 -$                    (111,103.75)$    111,103.75$     -$                    -$                    -$                    

Due from UM (Step Up) 4006 893.64$             (17,889.25)$      14,658.46$        (19.55)$              -$                    -$                    

Donation Invoice 4007 -$                    -$                    -$                    -$                    -$                    -$                    

Board Reimbursement 4007.13 -$                    -$                    -$                    -$                    -$                    -$                    

Staff Reimbursable Charge 4007.7 -$                    -$                    -$                    -$                    -$                    -$                    

Fee-for-Service (Assessments) 4015 -$                    -$                    -$                    -$                    -$                    -$                    

Miscellaneous 4027 -$                    -$                    849.99$             -$                    -$                    -$                    

Total 340,140.99$     2,462.99$          337,760.19$     337,740.64$     -$                    -$                    

8/19/2022, 3:14 PM
File: 2022 Financials - Treasurer Reports 

Tab: Accounts Receivable Page 1 of 1
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Profit and Loss
June 2022

Total

INCOME

4001 HHS Grant-Voc Rehab 208,685.00

4002 Florida General Revenue 111,103.75

4006 Revenue from Step Up Grant 14,658.46

4019 Investments

4020 Unrealized Gains/Losses -154,781.15

4022 Interest Income 3.25

4023 Interest Income on Direct Loans 3,348.32

4026 Dividend Income from Investments 10,702.02

Total 4019 Investments -140,727.56

4027 Miscellaneous Income 849.99

Total Income 194,569.64

GROSS PROFIT 194,569.64

EXPENSES

5075 State Level Activites

5100 Device Loan

5019 Assistive Technology 17,490.85

5020 Shipping for AT Loan Equipment 251.15

7027 Device Loan Activities 35,021.42

Total 5100 Device Loan 52,763.42

5150 Device Demonstration

5151 Device Demo Activities 17,510.74

Total 5150 Device Demonstration 17,510.74

6000 State Financing

5011 Credit Reports 134.90

5026.1 NHLP Shipping 62.94

Total 6000 State Financing 197.84

6050 State Level Activities Personnel

6010 Salary 9,461.02

6011 SEP Retirement 523.66

6012 Payroll Tax 728.66

6013 Employee Insurance 1,057.46

6014 Workers Comp 125.92

Total 6050 State Level Activities Personnel 11,896.72

Total 5075 State Level Activites 82,368.72

5175 State Leadership Activities

5180 Trainings

5181 Training Activities 28,279.82

5182 Transition Training Activities 1,488.43

Total 5180 Trainings 29,768.25

5185 Information and Assistance

5185.1 Information and Assistance Activities 5,253.23
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Total

Total 5185 Information and Assistance 5,253.23

5190 Public Awareness

5056 Public Awareness Travel 772.00

Total 5190 Public Awareness 772.00

5191 Public Awareness - The Annual Family Cafe

5194 Public Awareness Travel 520.74

Total 5191 Public Awareness - The Annual Family Cafe 520.74

5198 Technical Assistance

5070 Executive Director Travel 1,051.53

Total 5198 Technical Assistance 1,051.53

6060 State Leadership Activities Personnel

6015 Salary 11,563.46

6016 SEP Retirement 640.04

6017 Payroll Tax 881.40

6018 Employee Insurance 1,292.44

6019 Workers Comp 153.88

Total 6060 State Leadership Activities Personnel 14,531.22

Total 5175 State Leadership Activities 51,896.97

5250 Operational Expense

5000 Contractual Expense

5008 Contracted Services 35,305.27

Total 5000 Contractual Expense 35,305.27

5021 Office Supplies 46.96

5022 Rent 3,080.00

5026 Postage/Shipping 143.80

5029 Insurance - General/Office Liab 1,348.44

5030 Legal 544.00

5031 Membership Fees 10,165.00

5041 Local Travel 51.89

5053 Utilities 1,243.99

5252 Professional Development 119.94

5254 Payroll Service Fees 146.00

5300 Operations Personnel

6001 Salary 8,826.14

6002 SEP Retirement 593.28

6003 Payroll Tax expense 675.18

6004 Employee Insurance 288.59

6006 Insurance - Workers Comp 117.45

Total 5300 Operations Personnel 10,500.64

Total 5250 Operational Expense 62,695.93

Purchases -5,831.95

Total Expenses 191,129.67

NET OPERATING INCOME 3,439.97

OTHER EXPENSES
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Total

9998 - Disputed Transaction 4,581.31

Total Other Expenses 4,581.31

NET OTHER INCOME -4,581.31

NET INCOME $ -1,141.34
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Balance Sheet
As of June 30, 2022

Total

ASSETS

Current Assets

Bank Accounts

1000 Cash - Unrestricted

1012 First Fed 4192 - FAAST Operating 132,112.88

1025 Capital City - Board Designated Operating Reserve 31,035.00

Total 1000 Cash - Unrestricted 163,147.88

1001 Cash - Restricted

1047 First Fed 7286 - NHLP Operating 17,360.26

1048 First Fed 7294 - TW-DL 49,310.79

1049 First Fed 7302 - AFP-DL 74,311.13

1053 First Fed 7310 - Reserve Acct 131,722.54

1055 First Fed 4184 - CBA 5.00

Total 1001 Cash - Restricted 272,709.72

Suspense 494.95

Total Bank Accounts 436,352.55

Accounts Receivable

1100 Accounts Receivable - Unrestr. 337,760.19

Total Accounts Receivable 337,760.19

Other Current Assets

12000 Undeposited Funds 20,692.24

7055 AFP Direct Loans 420,352.28

7056 TW Direct Loans 151,650.31

Allowance for Doubtful Accounts -22,214.00

Total Other Current Assets 570,480.83

Total Current Assets 1,344,593.57

Fixed Assets

1500 Furniture & Fixtures 176,427.36

1550 Accumulated Depreciation -116,017.00

1555 Accumulated Amortization -48,600.00

Total Fixed Assets 11,810.36

Other Assets

1600 TD Ameritrade

1605 AFP

1610 TD Ameritrade AFP 1,022,121.92

1611 AFP Market Value Adjustment 416,459.64

Total 1605 AFP 1,438,581.56

1615 Unrestricted

1620 TD Ameritrade Board Operating Reserve 307,553.50

1621 Unrestricted Market Value Adj 39,302.20

Total 1615 Unrestricted 346,855.70

1625 Telework
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Total

1630 TD Ameritrade TW 266,936.38

1631 TW Market Value Adjustment 164,033.53

Total 1625 Telework 430,969.91

Total 1600 TD Ameritrade 2,216,407.17

1650 Deposits 4,500.00

Total Other Assets 2,220,907.17

TOTAL ASSETS $3,577,311.10

LIABILITIES AND EQUITY

Liabilities

Current Liabilities

Accounts Payable

2010 Accounts Payable 65,827.45

Total Accounts Payable 65,827.45

Credit Cards

2006 First Federal Company Credit Cards 0.00

2007 First Fed CC - Whitney 2,273.71

2008 First Fed CC - Eric 81.19

2012 First Fed CC - Hannah 6,338.16

2013 First Fed CC - Tim 582.00

Total 2006 First Federal Company Credit Cards 9,275.06

Total Credit Cards 9,275.06

Other Current Liabilities

2050 Accrued Leave Payable 21,556.12

Total Other Current Liabilities 21,556.12

Total Current Liabilities 96,658.63

Total Liabilities 96,658.63

Equity

3010 Unrestricted Net Assets 367,756.70

3020 Restricted Net Assets 3,465,271.97

Net Income -352,376.20

Total Equity 3,480,652.47

TOTAL LIABILITIES AND EQUITY $3,577,311.10
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Florida Alliance for Assistive Services and Technology, Inc.
Unaudited Financials - FY 2022
Balance Sheet - Accrual Basis

As of:  7/31/2022

Operating 
 Delta Operating 

Inc/(Dec) 
 Board Designated 
Operating Reserve 

 Delta Reserve 
Inc/(Dec) Total

Cash - Unrestricted 6,797.85$          (125,315.03)$    31,035.00$              -$                    37,832.85$        
Cash - Restricted 325,280.72$      52,571.00$        -$                          -$                    325,280.72$      
   Suspend 97.95$                (397.00)$            -$                          -$                    97.95$                
Total Cash 332,176.52$      (73,141.03)$      31,035.00$             -$                    363,211.52$      

A/R - Unrestricted 337,740.64$      (19.55)$              -$                          -$                    337,740.64$      
A/R - Restricted -$                    -$                    -$                          -$                    -$                    
Total Accounts Receivable 337,740.64$      (19.55)$              -$                          -$                    337,740.64$      

Interfund -$                    -$                    -$                          -$                    -$                    
Prepaid Expenses - Unrestricted -$                    -$                    -$                          -$                    -$                    
Undeposited Funds 1,557.40$          (19,134.84)$       -$                          -$                    1,557.40$          
AFP Direct Loans 394,228.31$      (26,123.97)$       -$                          -$                    394,228.31$      
TW Direct Loans 146,630.19$      (5,020.12)$         -$                          -$                    146,630.19$      
Credit Builders Alliance Loan -$                    -$                    -$                          -$                    -$                    
Allowance for Doubtful Accounts (22,214.00)$       -$                    -$                          -$                    (22,214.00)$       
Total Other Current Assets 520,201.90$      (50,278.93)$      -$                          -$                    520,201.90$      

Total Fixed Assets 11,810.36$        -$                    -$                          -$                    11,810.36$        

Other Assets - AFP 1,514,481.31$  75,899.75$        -$                          -$                    1,514,481.31$  
Other Assets - Unrestricted -$                    -$                    365,688.99$           18,833.29$        365,688.99$      
Other Assets - Telework 453,771.94$      22,802.03$        -$                          -$                    453,771.94$      
Deposits 4,500.00$          -$                    -$                          -$                    4,500.00$          
Total Other Assets 1,972,753.25$  98,701.78$        365,688.99$           18,833.29$        2,338,442.24$  

Total Assets 3,174,682.67$  (24,737.73)$      396,723.99$           18,833.29$        3,571,406.66$  

A/P 19,406.08$        (46,421.37)$       -$                          -$                    19,406.08$        
Chase Credit Card -$                    -$                    -$                          -$                    -$                    
Regions Credit Card -$                    -$                    -$                          -$                    -$                    
First Federal Credit Card 14,973.22$        5,698.16$          -$                          -$                    14,973.22$        
Enterprise -$                    -$                    -$                          -$                    -$                    
Other Current Liabilities 21,556.12$        -$                    -$                          -$                    21,556.12$        
Total Current Liabilities 55,935.42$        (40,723.21)$      -$                          -$                    55,935.42$        

Unrestricted Net Assets -$                    -$                    396,723.99$           28,967.29$        396,723.99$      
Restricted Net Assets 3,436,304.68$  (28,967.29)$       -$                          -$                    3,436,304.68$  
Net Income (317,557.43)$    34,818.77$        -$                          -$                    (317,557.43)$    
Total Equity 3,118,747.25$  5,851.48$          396,723.99$           28,967.29$        3,515,471.24$  

Total Liabilities & Equity 3,174,682.67$  (34,871.73)$      396,723.99$           28,967.29$        3,571,406.66$  

Notes:

8/19/2022 Balance Sheet Page 1 of 1



1
2
3
4

5
6
7
8

9

10

11

12

13

14
15

16

17

18

19

20

21

22

23

24

25

26

27
28

29
30

31

32

33

34

35

36
37

38

39
40

41

C D E F G H I J K L M N O P Q R S T U V W X Y Z AA AB AC AD AE AF AG AH AI AJ AK
Florida Alliance for Assistive Services and Technology, Inc.
Unaudited Financials - FY 2022
Profit & Loss by Account Number and Month

<<<--- ACTUAL    PROJECTED --->>>

Actual PROJECTED
ACCT DESCRIPTION October 2021 November 2021 December 2021 January 2022 February 2022 March 2022 April 2022 May 2022 June 2022 July 2022 August 2022 September 2022 YTD Total YEAR-END BUDGET % BUDGET

Revenue

Grants and Contracts

4001 HHS Grant-Voc Rehab -$                        -$                        208,685.00$         -$                        -$                        208,685.00$         -$                        -$                        208,685.00$         -$                        -$                        208,685.00$         626,055.00$         834,740.00$         834,740.00$         100.00%

4002 Florida General Revenue -$                        -$                        111,103.75$         -$                        -$                        111,103.75$         -$                        -$                        111,103.75$         -$                        -$                        111,103.75$         333,311.25$         444,415.00$         444,415.00$         100.00%

4006 Step Up Grant 14,549.94$           815.39$                 833.06$                 802.18$                 823.14$                 14,632.61$           893.64$                 910.80$                 14,658.46$           891.25$                 2,982.53$              2,982.53$              49,810.47$           55,775.53$           35,790.34$           155.84%

Subtotal - Revenue from Grants and Contracts 14,549.94$           815.39$                 320,621.81$         802.18$                 823.14$                 334,421.36$         893.64$                 910.80$                 334,447.21$         891.25$                 2,982.53$             322,771.28$         1,009,176.72$     1,334,930.53$     1,314,945.34$     102%

Donations

4007 Donations

4007.14 Restricted: Board - Statewide Device Loan -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        #DIV/0!

4007.4 Restricted: Staff - Statewide Device Loan -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        #DIV/0!

4007.15 Restricted: Other FAAST Service -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        #DIV/0!

4007.17 Restricted: In-Kind Equipment -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        #DIV/0!

4007.12 Unrestricted: Board - Monthly Donations -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        #DIV/0!

4007.5 Unrestricted: Staff - Monthly Donations -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        #DIV/0!

Miscellaneous Donation -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        #DIV/0!

Unrestricted: In-Kind Equipment -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        #DIV/0!

4007.3 Amazon Smile -$                        7.46$                      -$                        -$                        -$                        8.35$                      -$                        7.74$                      -$                        -$                        9.31$                      -$                        23.55$                   32.86$                   37.22$                   88.27%

Subtotal - Revenue from Donations -$                        7.46$                     -$                        -$                        -$                        8.35$                     -$                        7.74$                     -$                        -$                        9.31$                     -$                        23.55$                   32.86$                   37.22$                   88.27%

-$                        

4010 FAAST Access Advertising -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        #DIV/0!

Investments

-- Transfer from Investment 148,887.16$         30,000.00$           44,684.48$           -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        223,571.64$         223,571.64$         182,143.05$         122.75%

4022 Interest Income 4.00$                      4.34$                      3.60$                      3.36$                      3.03$                      3.36$                      3.14$                      3.46$                      3.25$                      4.19$                      8.58$                      8.58$                      35.73$                   52.90$                   103.00$                 51.36%

4023 NHLP - Interest Income on Direct Loans 2,334.45$              2,127.77$              2,104.96$              2,376.25$              2,510.88$              2,053.74$              1,808.12$              2,134.38$              3,348.32$              2,327.82$              1,957.92$              1,957.92$              23,126.69$           27,042.53$           23,495.03$           115.10%

4024 NHLP - Closing Fee -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        #DIV/0!

Subtotal - Revenue from Investments 151,225.61$         32,132.11$           46,793.04$           2,379.61$             2,513.91$             2,057.10$             1,811.26$             2,137.84$             3,351.57$             2,332.01$             1,966.50$             1,966.50$             246,734.06$         250,667.06$         205,741.08$         121.84%

4027 Miscellaneous Income -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        849.99$                 -$                        -$                        -$                        849.99$                 849.99$                 -$                        #DIV/0!

4037 Grant Income -$                        107,000.00$         -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        107,000.00$         107,000.00$         107,000.00$         100%

Fee-for-Service 

FILE: 2022 Financials - Treasurer Reports 
TAB: P&L Detail by Month 8/19/2022

PAGE 1 OF 4
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<<<--- ACTUAL    PROJECTED --->>>

Actual PROJECTED
ACCT DESCRIPTION October 2021 November 2021 December 2021 January 2022 February 2022 March 2022 April 2022 May 2022 June 2022 July 2022 August 2022 September 2022 YTD Total YEAR-END BUDGET % BUDGET
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4013 Equipment Sales -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        #DIV/0!

4014 Training -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        #DIV/0!

4015 Assessments -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        #DIV/0!

Subtotal - Revenue from Fee-for-Service -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        #DIV/0!

TOTAL REVENUE 165,775.55$         139,954.96$         367,414.85$         3,181.79$             3,337.05$             336,486.81$         2,704.90$             3,056.38$             338,648.77$         3,223.26$             4,958.34$             324,737.78$         1,363,784.32$     1,693,480.44$     1,627,723.64$     104.04%

EXPENSES

State Level Activities

5019 Device Loan - Assistive Technology (299.31)$                993.25$                 8,787.10$              67,115.43$           2,568.61$              4,073.49$              15,000.90$           3,676.77$              11,658.90$           38,319.56$           18,477.91$           18,477.91$           151,894.70$         188,850.53$         221,734.97$         85.17%

5020 Device Loan - Shipping for AT Loan Equipment -$                        877.98$                 359.66$                 -$                        632.34$                 238.78$                 292.42$                 696.98$                 251.15$                 75.00$                   500.00$                 500.00$                 3,424.31$              4,424.31$              6,000.00$              73.74%

5120 Device Loan - Classroom Kits -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        8,000.00$              -$                        8,000.00$              8,000.00$              100.00%

7027 Device Loan - Device Loan Activities 915.44$                 12,457.60$           25,361.73$           8,908.77$              22,889.43$           15,670.30$           5,063.63$              15,923.45$           35,021.42$           16,234.62$           18,649.05$           18,649.05$           158,446.39$         195,744.50$         223,788.65$         87.47%

5151 Device Demonstration - Device Demo Activities 457.72$                 6,228.81$              14,500.88$           4,454.40$              11,444.72$           7,835.17$              2,531.81$              7,961.74$              17,510.74$           8,117.32$              9,324.53$              9,324.53$              89,160.63$           99,692.37$           111,894.33$         89.10%

5076 ReUse - Device Exchange Activities 10,000.00$           -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        10,000.00$           10,000.00$           10,000.00$           100.00%

5077 ReUse - Device Refurbish Activities 40,000.00$           -$                        -$                        -$                        -$                        3,197.00$              -$                        1,552.00$              -$                        -$                        -$                        -$                        44,749.00$           44,749.00$           40,000.00$           111.87%

5008.02 State Financing - Contract Services 5.00$                      -$                        63.00$                   2,916.00$              -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        2,984.00$              2,984.00$              4,217.00$              70.76%

5011 State Financing - Credit Reports 76.91$                   108.36$                 56.72$                   54.05$                   53.24$                   -$                        120.81$                 128.68$                 134.90$                 61.22$                   150.70$                 150.70$                 794.89$                 1,096.28$              1,808.36$              60.62%

5026.1 State Financing - NHLP Shipping 175.68$                 65.40$                   223.91$                 11.60$                   24.99$                   -$                        28.68$                   32.27$                   62.94$                   -$                        24.21$                   24.21$                   625.47$                 673.89$                 290.50$                 231.97%

5071 State Financing - NHLP Travel 230.29$                 -$                        -$                        47.55$                   -$                        309.66$                 -$                        -$                        -$                        119.70$                 388.50$                 388.50$                 707.20$                 1,484.20$              4,662.00$              31.84%

7050 State Financing - Telework Bank Charges -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        #DIV/0!

7051 State Financing - Bank Default and Rescue Payments -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        #DIV/0!

7052 State Financing - AFP Bank Charges 10.00$                   -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        10.00$                   -$                        -$                        20.00$                   20.00$                   -$                        #DIV/0!

7058 State Financing - NHLP Legal Fees -$                        -$                        -$                        -$                        155.29$                 -$                        -$                        1,249.00$              -$                        -$                        887.50$                 887.50$                 1,404.29$              3,179.29$              10,650.00$           29.85%

7080 State Financing - Doc Stamps 33.60$                   45.15$                   (35.50)$                  187.95$                 2.80$                      31.85$                   5.60$                      266.70$                 -$                        40.25$                   -$                        -$                        578.40$                 578.40$                 -$                        #DIV/0!

SELF Buy Down Program -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        8,000.00$              -$                        8,000.00$              8,000.00$              100.00%

6010 State Level - Salary 9,069.90$              9,381.26$              9,692.63$              9,069.90$              8,790.17$              9,489.25$              9,142.52$              9,461.01$              9,461.02$              9,142.53$              12,037.09$           12,037.09$           92,700.19$           116,774.36$         144,445.04$         80.84%

6011 State Level - SEP Retirement 502.59$                 518.08$                 533.58$                 502.59$                 489.31$                 519.36$                 507.67$                 523.67$                 523.66$                 507.67$                 842.60$                 842.60$                 5,128.18$              6,813.37$              10,111.15$           67.38%

6012 State Level - Payroll Tax 691.23$                 715.06$                 738.87$                 717.98$                 1,536.83$              753.46$                 704.22$                 729.45$                 728.66$                 702.27$                 962.97$                 962.97$                 8,018.03$              9,943.96$              11,555.60$           86.05%

6013 State Level - Employee Insurance 1,083.21$              1,062.19$              1,112.76$              1,112.76$              1,096.41$              1,059.14$              1,058.28$              1,057.46$              1,057.46$              1,057.46$              1,372.72$              1,372.72$              10,757.13$           13,502.57$           16,472.62$           81.97%

6014 State Level - Workers Comp 137.31$                 140.67$                 143.70$                 150.76$                 146.08$                 157.69$                 151.94$                 157.22$                 125.92$                 121.68$                 191.54$                 191.54$                 1,432.97$              1,816.06$              2,298.52$              79.01%

Subtotal - State Level Activities 63,089.57$           32,593.81$           61,539.04$           95,249.74$           49,830.22$           43,335.15$           34,608.48$           43,416.40$           76,536.77$           74,509.28$           63,809.31$           79,809.31$           582,825.78$         718,327.08$         835,928.74$         85.93%

State Leadership Activities
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Actual PROJECTED
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5008.01 Trainings - Step-Up Multimedia Consulting Fee -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        875.00$                 875.00$                 -$                        1,750.00$              10,500.00$           16.67%

5181 Trainings - Training Activities 778.12$                 10,059.52$           20,479.59$           7,261.31$              18,483.24$           12,653.78$           4,088.88$              12,858.19$           28,279.82$           13,109.47$           14,460.46$           14,460.46$           128,051.92$         156,972.85$         173,525.55$         90.46%

Trainings - Transition Training Activities -$                        529.45$                 1,077.89$              311.17$                 972.81$                 665.99$                 215.20$                 676.76$                 1,488.43$              689.97$                 1,391.23$              1,391.23$              6,627.67$              9,410.14$              16,694.80$           56.37%

5185.1 Information and Assistance - Activities 137.31$                 1,868.64$              3,804.25$              1,336.31$              3,433.42$              2,350.56$              3,143.22$              2,388.52$              5,253.23$              2,435.21$              2,797.36$              2,797.36$              26,150.67$           31,745.39$           33,568.30$           94.57%

5036 Public Awareness -  Materials -$                        210.00$                 -$                        -$                        -$                        -$                        -$                        2,530.61$              -$                        -$                        708.33$                 708.33$                 2,740.61$              4,157.28$              8,500.00$              48.91%

5036.1 Public Awareness - Registration and Exhibits Fees 1,245.00$              725.00$                 -$                        -$                        500.00$                 -$                        1,100.00$              -$                        -$                        35.00$                   295.50$                 295.50$                 3,605.00$              4,196.00$              3,546.00$              118.33%

5051 Public Awareness - Website Modifications 12,500.00$           -$                        -$                        4.05$                      4.02$                      -$                        -$                        -$                        -$                        -$                        -$                        -$                        12,508.07$           12,508.07$           1,079.52$              1158.67%

5056 Public Awareness - Travel 86.40$                   -$                        -$                        252.00$                 168.11$                 -$                        153.22$                 967.18$                 772.00$                 2,192.41$              485.67$                 485.67$                 4,591.32$              5,562.65$              5,828.00$              95.45%

5060 Public Awareness - RDC Travel 535.20$                 153.80$                 327.66$                 9,010.70$              637.40$                 (56.43)$                  -$                        140.00$                 -$                        -$                        1,583.00$              1,583.00$              10,748.33$           13,914.33$           18,996.00$           73.25%

5080 Public Awareness - RDC Exhibits -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        #DIV/0!

7003 Public Awareness - FAAST Van -$                        -$                        -$                        -$                        -$                        -$                        2,839.27$              95.44$                   -$                        -$                        8.33$                      8.33$                      2,934.71$              2,951.38$              100.00$                 2951.38%

5192 PA Family Café - Materials -$                        -$                        -$                        -$                        -$                        -$                        -$                        3,695.00$              -$                        -$                        -$                        -$                        3,695.00$              3,695.00$              -$                        #DIV/0!

5193 PA Family Café - RDC Travel -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        #DIV/0!

5194 PA Family Café - Travel -$                        -$                        -$                        -$                        -$                        -$                        -$                        1,435.00$              520.74$                 -$                        -$                        -$                        1,955.74$              1,955.74$              1,998.00$              97.88%

5196 PA Family Café - Contract Services -$                        -$                        -$                        3,900.00$              -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        3,900.00$              3,900.00$              2,000.00$              195.00%

5197 PA Family Café - BOD Travel -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        #DIV/0!

5003 Technical Assistance - Contract Services -$                        201.60$                 -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        41.67$                   41.67$                   201.60$                 284.93$                 500.00$                 56.99%

5026.2 Technical Assistance - BOD Shipping -$                        7.40$                      40.75$                   -$                        7.75$                      -$                        -$                        23.16$                   -$                        -$                        2.90$                      2.90$                      79.06$                   84.85$                   34.75$                   244.18%

5028 Technical Assistance - Insurance D&O -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        710.00$                 -$                        710.00$                 710.00$                 100.00%

5037 Technical Assistance - BOD Travel 297.60$                 1,119.00$              1,557.22$              126.00$                 131.45$                 -$                        -$                        -$                        -$                        -$                        2,000.00$              12,048.00$           3,231.27$              17,279.27$           21,776.00$           79.35%

5040 Technical Assistance - BOD Professional Development 1,475.00$              -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        1,475.00$              1,475.00$              -$                        #DIV/0!

5065 Technical Assistance - Contract Monitoring 776.00$                 299.03$                 128.79$                 115.20$                 -$                        924.62$                 -$                        201.20$                 -$                        179.72$                 449.58$                 449.58$                 2,624.56$              3,523.73$              5,395.00$              65.31%

5070 Technical Assistance - Executive Director Travel
-$                        1,094.68$              681.94$                 1,433.57$              -$                        -$                        -$                        750.64$                 1,051.53$              -$                        230.29$                 230.29$                 5,012.36$              5,472.94$              2,763.50$              198.04%

6015 State Leadership - Salary
11,085.44$           11,466.00$           11,846.55$           11,085.44$           10,743.55$           11,597.98$           11,174.20$           11,563.45$           11,563.46$           11,174.20$           8,451.57$              8,451.57$              113,300.27$         130,203.41$         101,418.86$         128.38%

6016 State Leadership - SEP Retirement 614.28$                 633.22$                 652.16$                 614.28$                 598.05$                 634.76$                 620.49$                 640.04$                 640.04$                 620.49$                 591.61$                 591.61$                 6,267.81$              7,451.03$              7,099.32$              104.95%

6017 State Leadership - Payroll Tax 849.02$                 875.92$                 903.05$                 844.83$                 818.60$                 884.16$                 771.51$                 881.40$                 881.40$                 851.62$                 676.13$                 676.13$                 8,561.51$              9,913.76$              8,113.51$              122.19%

6018 State Leadership - Employee Insurance
1,323.92$              1,298.23$              1,360.04$              1,360.04$              1,340.06$              1,294.49$              1,373.56$              1,292.44$              1,292.44$              1,292.44$              963.82$                 963.82$                 13,227.66$           15,155.31$           11,565.88$           131.03%

6019 State Leadership - Workers Comp
167.83$                 171.94$                 175.64$                 184.28$                 178.52$                 192.75$                 185.71$                 192.17$                 153.88$                 148.71$                 134.49$                 134.49$                 1,751.43$              2,020.41$              1,613.85$              125.19%

Subtotal - State Leadership Activities
31,871.12$           30,713.43$           43,035.53$           37,839.18$           38,016.98$           31,142.66$           25,665.26$           40,331.20$           51,896.97$           32,729.24$           36,146.94$           46,904.94$           363,241.57$         446,293.46$         437,326.84$         102.05%

Operational 

5008 Contract Services
29,304.85$           10,753.44$           23,433.05$           17,877.85$           11,531.70$           30,877.48$           4,668.96$              18,379.93$           35,305.27$           9,717.29$              10,327.99$           10,327.99$           191,849.82$         212,505.80$         123,935.87$         171.46%
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5014 Equipment - Under $500
-$                        -$                        -$                        -$                        249.00$                 12.89$                   -$                        184.26$                 -$                        344.30$                 -$                        125.00$                 790.45$                 915.45$                 500.00$                 183.09%

5015 Equipment - Over $500
-$                        601.99$                 -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        625.00$                 601.99$                 1,226.99$              2,500.00$              49.08%

5021 Office Supplies
-$                        390.75$                 336.15$                 54.77$                   562.84$                 97.14$                   -$                        1,053.80$              46.96$                   501.96$                 300.00$                 300.00$                 3,044.37$              3,644.37$              3,600.00$              101.23%

5022 Rent
3,080.00$              3,080.00$              3,080.00$              3,080.00$              3,080.00$              3,080.00$              3,080.00$              7,580.00$              3,080.00$              4,500.00$              3,080.00$              3,080.00$              36,720.00$           42,880.00$           36,960.00$           116.02%

5026 Postage/Shipping
(10.00)$                  188.60$                 (54.49)$                  9.10$                      66.32$                   34.60$                   78.89$                   (102.42)$                143.80$                 -$                        60.00$                   60.00$                   354.40$                 474.40$                 720.00$                 65.89%

5029 Insurance - General/Office Liab/Van
-$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        1,348.44$              -$                        1,240.00$              7,604.11$              1,348.44$              10,192.55$           8,844.11$              115.25%

5030 Legal
-$                        1,344.00$              352.00$                 -$                        1,024.00$              288.00$                 -$                        1,509.25$              544.00$                 -$                        295.83$                 295.83$                 5,061.25$              5,652.92$              3,550.00$              159.24%

5031 Membership Fees
-$                        -$                        -$                        150.00$                 -$                        -$                        -$                        1,000.00$              10,165.00$           -$                        -$                        -$                        11,315.00$           11,315.00$           20,462.00$           55.30%

5032 Banking Fees - Operations
388.49$                 54.98$                   (5.00)$                    -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        20.00$                   438.47$                 458.47$                 20.00$                   2292.35%

5033 Corporate Fees
-$                        -$                        -$                        61.25$                   10.25$                   -$                        -$                        -$                        -$                        -$                        -$                        -$                        71.50$                   71.50$                   145.00$                 49.31%

5041 Local Travel
132.66$                 43.14$                   9.47$                      62.42$                   23.00$                   122.85$                 72.89$                   4.00$                      51.89$                   -$                        16.67$                   16.67$                   522.32$                 555.65$                 200.00$                 277.83%

5053 Utilities
437.02$                 543.81$                 980.95$                 983.71$                 197.18$                 267.03$                 463.98$                 465.00$                 1,243.99$              539.97$                 1,379.16$              1,379.16$              6,122.64$              8,880.97$              16,549.96$           53.66%

5251 Fundraising Activities
-$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        #DIV/0!

5038 Professional Development Travel
-$                        -$                        -$                        1,510.23$              (44.00)$                  -$                        -$                        -$                        -$                        12.00$                   -$                        -$                        1,478.23$              1,478.23$              3,540.00$              41.76%

5600 Professional Development Registration
179.99$                 180.00$                 -$                        1,102.00$              -$                        413.50$                 168.00$                 -$                        119.94$                 -$                        -$                        -$                        2,163.43$              2,163.43$              1,295.00$              167.06%

6008 Payroll Service Fees
114.00$                 114.00$                 114.00$                 159.00$                 114.00$                 114.00$                 118.25$                 58.00$                   146.00$                 146.00$                 116.96$                 116.96$                 1,197.25$              1,431.16$              1,403.48$              101.97%

6001 Operations - Salary
7,023.52$              6,993.60$              7,271.08$              6,839.02$              7,890.34$              8,790.69$              8,801.36$              8,860.64$              8,826.14$              8,699.38$              9,181.84$              9,181.84$              79,995.77$           98,359.45$           110,182.10$         89.27%

6002 Operations - SEP Retirement
461.09$                 461.94$                 462.78$                 461.09$                 523.02$                 592.67$                 591.02$                 593.27$                 593.28$                 591.02$                 642.73$                 642.73$                 5,331.18$              6,616.64$              7,712.75$              85.79%

6003 Operations - Payroll Tax
537.71$                 535.39$                 528.42$                 523.18$                 603.61$                 673.00$                 673.28$                 677.81$                 675.18$                 665.47$                 734.55$                 734.55$                 6,093.05$              7,562.15$              8,814.57$              85.79%

6004 Operations - Employee Insurance
147.95$                 147.92$                 151.46$                 151.46$                 193.65$                 292.48$                 288.74$                 288.59$                 288.59$                 288.59$                 221.10$                 221.10$                 2,239.43$              2,681.63$              2,653.17$              101.07%

6006 Operations - Workers Comp
146.51$                 150.06$                 153.30$                 113.67$                 131.15$                 146.09$                 (181.72)$                147.25$                 117.45$                 115.77$                 134.39$                 134.39$                 1,039.53$              1,308.31$              1,612.67$              81.13%

Subtotal - Operational
41,943.79$           25,583.62$           36,813.17$           33,138.75$           26,156.06$           45,802.42$           18,823.65$           40,699.38$           62,695.93$           26,121.75$           27,731.21$           34,865.32$           357,778.52$         420,375.06$         355,200.68$         118.35%

Loan Defaults
-$                        -$                        1,306.26$             -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        1,306.26$             1,306.26$             -$                        #DIV/0!

Reimbursable Expenses
-$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        #DIV/0!

Disputed Transaction
-$                        -$                        -$                        -$                        -$                        -$                        -$                        -$                        4,581.31$             -$                        -$                        -$                        -$                        4,581.31$             -$                        #DIV/0!

TOTAL EXPENSES
136,904.48$         88,890.86$           142,694.00$         166,227.67$         114,003.26$         120,280.23$         79,097.39$           124,446.98$         195,710.98$         133,360.27$         127,687.47$         161,579.58$         1,305,152.13$     1,590,883.17$     1,628,456.26$     98%

SURPLUS/(DEFICIT)
28,871.07$           51,064.10$           224,720.85$         (163,045.88)$       (110,666.21)$       216,206.58$         (76,392.49)$          (121,390.60)$       142,937.79$         (130,137.01)$       (122,729.13)$       163,158.20$         58,632.19$           102,597.27$         (732.63)$               
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B C AW AX AY AZ
Florida Alliance for Assistive Services and Technology, Inc.
Unaudited Financials - FY 2022
P&L Summary by Month

Actual Budget Variance
ACCOUNT DESCRIPTION Jul-2022 Jul-2022 fav/(unfav) Notes:

Revenue

Grants and Contracts

4001 HHS Grant-Voc Rehab -$                        -$                        -$                        

4002 Florida General Revenue -$                        -$                        -$                        

4006 Step Up Grant 891.25$                  2,982.53$               (2,091.28)$             

Subtotal - Revenue from Grants and Contracts 891.25$                  2,982.53$              (2,091.28)$             

Donations

4007 Donations -$                        -$                        -$                        

4007.14 Restricted: Board - Statewide Device Loan -$                        -$                        -$                        

4007.4 Restricted: Staff - Statewide Device Loan -$                        -$                        -$                        

4007.15 Restricted: Other FAAST Service -$                        -$                        -$                        

4007.17 Restricted: In-Kind Equipment -$                        -$                        -$                        

4007.12 Unrestricted: Board - Monthly Donations -$                        -$                        -$                        

4007.5 Unrestricted: Staff - Monthly Donations -$                        -$                        -$                        

Miscellaneous Donation -$                        -$                        -$                        

Unrestricted: In-Kind Equipment -$                        -$                        -$                        

4007.3 Amazon Smile -$                        -$                        -$                        

Subtotal - Revenue from Donations -$                        -$                        -$                        

4010 FAAST Access Advertising -$                        -$                        -$                        

Investments

-- Transfer from Investment -$                        45,535.76$            (45,535.76)$           

4022 Interest Income 4.19$                      8.58$                      (4.39)$                     

4023 NHLP - Interest Income on Direct Loans 2,327.82$               1,957.92$               369.90$                  

4024 NHLP - Closing Fee -$                        -$                        -$                        

Subtotal - Revenue from Investments 2,332.01$              47,502.26$            (45,170.25)$           

4027 Miscellaneous Income -$                        -$                        -$                        

4037 Grant Income -$                        -$                        -$                        

Fee-for-Service -$                        -$                        -$                        

4013 Equipment Sales -$                        -$                        -$                        

4014 Training -$                        -$                        -$                        

4015 Assessments -$                        -$                        -$                        

Subtotal - Revenue from Fee-for-Service -$                        -$                        -$                        

TOTAL REVENUE 3,223.26$              50,484.79$            (47,261.53)$           

EXPENSES

8/19/2022, 3:27 PM
File: 2022 Financials - Treasurer Reports 
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Actual Budget Variance
ACCOUNT DESCRIPTION Jul-2022 Jul-2022 fav/(unfav) Notes:

50

51

52

53

54

55

56

57

58

59

60

61

62

63

64

65

66

67

68

69

70

71

72

73
74

75

76

77

78

79

80

81

82

83

84

85

86

87

88

89

90

State Level Activities

5019 Device Loan - Assistive Technology 38,319.56$            18,477.91$            (19,841.65)$           Last Quarter AT Purchases

5020 Device Loan - Shipping for AT Loan Equipment 75.00$                    500.00$                  425.00$                  

5120 Device Loan - Classroom Kits -$                        -$                        -$                        

7027 Device Loan - Device Loan Activities 16,234.62$            18,649.05$            2,414.43$               

5151 Device Demonstration - Device Demo Activities 8,117.32$               9,324.53$               1,207.21$               

5076 ReUse - Device Exchange Activities -$                        -$                        -$                        

5077 ReUse - Device Refurbish Activities -$                        -$                        -$                        

5008.02 State Financing - Contract Services -$                        -$                        -$                        

5011 State Financing - Credit Reports 61.22$                    150.70$                  89.48$                    

5026.1 State Financing - NHLP Shipping -$                        24.21$                    24.21$                    

5071 State Financing - NHLP Travel 119.70$                  388.50$                  268.80$                  

7050 State Financing - Telework Bank Charges -$                        -$                        -$                        

7051 State Financing - Bank Default and Rescue Payments -$                        -$                        -$                        

7052 State Financing - AFP Bank Charges 10.00$                    -$                        (10.00)$                   Bank Charge for returned check from borrower

7058 State Financing - NHLP Legal Fees -$                        887.50$                  887.50$                  

7080 State Financing - Doc Stamps 40.25$                    -$                        (40.25)$                   

SELF Buy Down Program -$                        -$                        -$                        

6010 State Level - Salary 9,142.53$               12,037.09$            2,894.56$               

6011 State Level - SEP Retirement 507.67$                  842.60$                  334.93$                  

6012 State Level - Payroll Tax 702.27$                  962.97$                  260.70$                  

6013 State Level - Employee Insurance 1,057.46$               1,372.72$               315.26$                  

6014 State Level - Workers Comp 121.68$                  191.54$                  69.86$                    

Subtotal - State Level Activities 74,509.28$            63,809.31$            (10,699.97)$           

State Leadership Activities

5008.01 Trainings - Step-Up Multimedia Consulting Fee -$                        875.00$                  875.00$                  

5181 Trainings - Training Activities 13,109.47$            14,460.46$            1,350.99$               

Trainings - Transition Training Activities 689.97$                  1,391.23$               701.26$                  

5185.1 Information and Assistance - Activities 2,435.21$               2,797.36$               362.15$                  

5036 Public Awareness -  Materials -$                        708.33$                  708.33$                  

5036.1 Public Awareness - Registration and Exhibits Fees 35.00$                    295.50$                  260.50$                  

5051 Public Awareness - Website Modifications -$                        -$                        -$                        

5056 Public Awareness - Travel 2,192.41$               485.67$                  (1,706.74)$             HLAA and Flasha conferences

5060 Public Awareness - RDC Travel -$                        1,583.00$               1,583.00$               

5080 Public Awareness - RDC Exhibits -$                        -$                        -$                        

7003 Public Awareness - FAAST Van -$                        8.33$                      8.33$                      

5192 PA Family Café - Materials -$                        -$                        -$                        

5193 PA Family Café - RDC Travel -$                        -$                        -$                        

5194 PA Family Café - Travel -$                        -$                        -$                        

5196 PA Family Café - Contract Services -$                        -$                        -$                        
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Actual Budget Variance
ACCOUNT DESCRIPTION Jul-2022 Jul-2022 fav/(unfav) Notes:

91

92

93

94

95

96

97

98

99

100

101

102

103

104
105

106

107

108

109

110

111

112

113

114

115

116

117

118

119

120

121

122

123

124

125

126

127

128

5197 PA Family Café - BOD Travel -$                        -$                        -$                        

5003 Technical Assistance - Contract Services -$                        41.67$                    41.67$                    

5026.2 Technical Assistance - BOD Shipping -$                        2.90$                      2.90$                      

5028 Technical Assistance - Insurance D&O -$                        -$                        -$                        

5037 Technical Assistance - BOD Travel -$                        -$                        -$                        

5040 Technical Assistance - BOD Professional Development -$                        -$                        -$                        

5065 Technical Assistance - Contract Monitoring 179.72$                  449.58$                  269.86$                  

5070 Technical Assistance - Executive Director Travel -$                        230.29$                  230.29$                  

6015 State Leadership - Salary 11,174.20$            8,451.57$               (2,722.63)$             

6016 State Leadership - SEP Retirement 620.49$                  591.61$                  (28.88)$                   

6017 State Leadership - Payroll Tax 851.62$                  676.13$                  (175.49)$                 

6018 State Leadership - Employee Insurance 1,292.44$               963.82$                  (328.62)$                 

6019 State Leadership - Workers Comp
148.71$                  134.49$                  (14.22)$                   

Subtotal - State Leadership Activities
32,729.24$            34,146.94$            1,417.70$              

Operational 

5008 Contract Services
9,717.29$               10,327.99$            610.70$                  

5014 Equipment - Under $500
344.30$                  -$                        (344.30)$                 Equipment for new office

5015 Equipment - Over $500
-$                        -$                        -$                        

5021 Office Supplies
501.96$                  300.00$                  (201.96)$                 Supplies for new office

5022 Rent
4,500.00$               3,080.00$               (1,420.00)$             

5026 Postage/Shipping
-$                        60.00$                    60.00$                    

5029 Insurance - General/Office Liab/Van
-$                        -$                        -$                        

5030 Legal
-$                        295.83$                  295.83$                  

5031 Membership Fees
-$                        10,163.00$            10,163.00$            

5032 Banking Fees - Operations
-$                        -$                        -$                        

5033 Corporate Fees
-$                        -$                        -$                        

5041 Local Travel
-$                        16.67$                    16.67$                    

5053 Utilities
539.97$                  1,379.16$               839.19$                  

5251 Fundraising Activities
-$                        -$                        -$                        

5038 Professional Development Travel
12.00$                    -$                        (12.00)$                   

5600 Professional Development Registration
-$                        -$                        -$                        

6008 Payroll Service Fees
146.00$                  116.96$                  (29.04)$                   

6001 Operations - Salary
8,699.38$               9,181.84$               482.46$                  

6002 Operations - SEP Retirement
591.02$                  642.73$                  51.71$                    

6003 Operations - Payroll Tax
665.47$                  734.55$                  69.08$                    

6004 Operations - Employee Insurance
288.59$                  221.10$                  (67.49)$                   

6006 Operations - Workers Comp
115.77$                  134.39$                  18.62$                    
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Actual Budget Variance
ACCOUNT DESCRIPTION Jul-2022 Jul-2022 fav/(unfav) Notes:

129
130

131

132

133
134

135
136

137
138
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Subtotal - Operational
26,121.75$            36,654.21$            10,532.46$            

Loan Defaults
-$                        -$                        -$                        

Reimbursable Expenses
-$                        -$                        -$                        

Disputed Transaction
-$                        -$                        -$                        

TOTAL EXPENSES
133,360.27$          134,610.47$          1,250.20$              

SURPLUS/(DEFICIT)
(130,137.01)$        (84,125.68)$           (46,011.33)$           

8/19/2022, 3:27 PM
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Profit and Loss
July 2022

Total

INCOME

4006 Revenue from Step Up Grant 891.25

4019 Investments

4020 Unrealized Gains/Losses 121,443.39

4022 Interest Income 4.19

4023 Interest Income on Direct Loans 2,327.82

4026 Dividend Income from Investments 2.27

Total 4019 Investments 123,777.67

Total Income 124,668.92

GROSS PROFIT 124,668.92

EXPENSES

5075 State Level Activites

5100 Device Loan

5019 Assistive Technology 38,319.56

5020 Shipping for AT Loan Equipment 75.00

7027 Device Loan Activities 16,234.62

Total 5100 Device Loan 54,629.18

5150 Device Demonstration

5151 Device Demo Activities 8,117.32

Total 5150 Device Demonstration 8,117.32

6000 State Financing

5011 Credit Reports 61.22

5061 Investment Services 3,910.59

5071 NHLP Travel 119.70

7052 AFP Bank Charges 10.00

7080 NHLP Doc Stamps 40.25

Total 6000 State Financing 4,141.76

6050 State Level Activities Personnel

6010 Salary 9,142.53

6011 SEP Retirement 507.67

6012 Payroll Tax 702.27

6013 Employee Insurance 1,057.46

6014 Workers Comp 121.68

Total 6050 State Level Activities Personnel 11,531.61

Total 5075 State Level Activites 78,419.87

5175 State Leadership Activities

5180 Trainings

5181 Training Activities 13,109.47

5182 Transition Training Activities 689.97

Total 5180 Trainings 13,799.44

5185 Information and Assistance

5185.1 Information and Assistance Activities 2,435.21
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Total

Total 5185 Information and Assistance 2,435.21

5190 Public Awareness

5036.1 Registration and Exhibit Fees 35.00

5056 Public Awareness Travel 2,192.41

Total 5190 Public Awareness 2,227.41

5198 Technical Assistance

5065 Contract Monitoring 179.72

Total 5198 Technical Assistance 179.72

6060 State Leadership Activities Personnel

6015 Salary 11,174.20

6016 SEP Retirement 620.49

6017 Payroll Tax 851.62

6018 Employee Insurance 1,292.44

6019 Workers Comp 148.71

Total 6060 State Leadership Activities Personnel 14,087.46

Total 5175 State Leadership Activities 32,729.24

5250 Operational Expense

5000 Contractual Expense

5008 Contracted Services 9,717.29

Total 5000 Contractual Expense 9,717.29

5005 Equipment Expense

5014 Equipment - Under $500 344.30

Total 5005 Equipment Expense 344.30

5021 Office Supplies 501.96

5022 Rent 4,500.00

5053 Utilities 539.97

5252 Professional Development 12.00

5254 Payroll Service Fees 146.00

5300 Operations Personnel

6001 Salary 8,699.38

6002 SEP Retirement 591.02

6003 Payroll Tax expense 665.47

6004 Employee Insurance 288.59

6006 Insurance - Workers Comp 115.77

Total 5300 Operations Personnel 10,360.23

Total 5250 Operational Expense 26,121.75

Total Expenses 137,270.86

NET OPERATING INCOME -12,601.94

NET INCOME $ -12,601.94
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Balance Sheet
As of July 31, 2022

Total

ASSETS

Current Assets

Bank Accounts

1000 Cash - Unrestricted

1012 First Fed 4192 - FAAST Operating 6,797.85

1025 Capital City - Board Designated Operating Reserve 31,035.00

Total 1000 Cash - Unrestricted 37,832.85

1001 Cash - Restricted

1047 First Fed 7286 - NHLP Operating 17,360.26

1048 First Fed 7294 - TW-DL 55,334.44

1049 First Fed 7302 - AFP-DL 120,854.29

1053 First Fed 7310 - Reserve Acct 131,726.73

1055 First Fed 4184 - CBA 5.00

Total 1001 Cash - Restricted 325,280.72

Suspense 97.95

Total Bank Accounts 363,211.52

Accounts Receivable

1100 Accounts Receivable - Unrestr. 337,740.64

Total Accounts Receivable 337,740.64

Other Current Assets

12000 Undeposited Funds 1,557.40

7055 AFP Direct Loans 394,228.31

7056 TW Direct Loans 146,630.19

Allowance for Doubtful Accounts -22,214.00

Total Other Current Assets 520,201.90

Total Current Assets 1,221,154.06

Fixed Assets

1500 Furniture & Fixtures 176,427.36

1550 Accumulated Depreciation -116,017.00

1555 Accumulated Amortization -48,600.00

Total Fixed Assets 11,810.36

Other Assets

1600 TD Ameritrade

1605 AFP

1610 TD Ameritrade AFP 1,019,585.17

1611 AFP Market Value Adjustment 494,896.14

Total 1605 AFP 1,514,481.31

1615 Unrestricted

1620 TD Ameritrade Board Operating Reserve 306,941.87

1621 Unrestricted Market Value Adj 58,747.12

Total 1615 Unrestricted 365,688.99

1625 Telework



Florida Alliance for Assistive Services and Technology, Inc. 6/6

Total

1630 TD Ameritrade TW 266,176.44

1631 TW Market Value Adjustment 187,595.50

Total 1625 Telework 453,771.94

Total 1600 TD Ameritrade 2,333,942.24

1650 Deposits 4,500.00

Total Other Assets 2,338,442.24

TOTAL ASSETS $3,571,406.66

LIABILITIES AND EQUITY

Liabilities

Current Liabilities

Accounts Payable

2010 Accounts Payable 65,632.17

Total Accounts Payable 65,632.17

Credit Cards

2006 First Federal Company Credit Cards -284.00

2007 First Fed CC - Whitney 5,803.85

2008 First Fed CC - Eric 200.89

2012 First Fed CC - Hannah 6,802.25

2013 First Fed CC - Tim 1,910.49

2014 First Fed CC - Marquesas 539.74

Total 2006 First Federal Company Credit Cards 14,973.22

Total Credit Cards 14,973.22

Other Current Liabilities

2050 Accrued Leave Payable 21,556.12

Total Other Current Liabilities 21,556.12

Total Current Liabilities 102,161.51

Total Liabilities 102,161.51

Equity

3010 Unrestricted Net Assets 396,723.99

3020 Restricted Net Assets 3,436,304.68

Net Income -363,783.52

Total Equity 3,469,245.15

TOTAL LIABILITIES AND EQUITY $3,571,406.66
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Introduction 
 
For employees who are commencing employment with Florida Alliance for Assistive 
Services and Technology, Inc. ("FAAST" or "the Organization"), on behalf of FAAST, let 
me extend a warm and sincere welcome. 

 
For employees who have been with us, thank you for your past and continued 
service. 

 
I extend my personal best wishes for success and happiness here at FAAST. We 
understand that it is our employees who provide the services that our customers 
rely upon, and who will enable us to create new opportunities in the years to come. 

 
Whitney Doyle, Executive Director 

 

About This 
Handbook/Disclaimer 

 
We prepared this manual to help employees find the answers to many questions 
that they may have regarding their employment with FAAST. Please take the 
necessary time to read it. 

 
We do not expect this manual to answer all questions. Supervisors also serve as a 
major source of information. 

 
Neither this manual nor any other verbal or written communication by a 
management representative is, nor should it be considered to be, an agreement, 
contract of employment, express or implied, or a promise of treatment in any 
particular manner in any given situation, nor does it confer any contractual rights 
whatsoever. FAAST adheres to the policy of employment at will, which permits the 
Organization or the employee to end the employment relationship at any time, for 
any reason, with or without cause or notice. 

 
No Organization representative may modify at-will status and/or provide any 
special arrangement concerning terms or conditions of employment in an 
individual case or generally. 

 
Many matters covered by this manual, such as benefit plan descriptions, are also 
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described in separate Organization documents. These Organization documents are 
always controlling over any statement made in this manual or by any member of 
management. 

 
This manual states only general Organization guidelines. The Organization may, at 
any time, in its sole discretion, modify or vary from anything stated in this manual, 
with or without notice, except for the rights of the parties to end employment at 
will. 

 
This manual supersedes all prior manuals. 
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Equal Employment 
Opportunity 

 
FAAST is an Equal Opportunity Employer that does not discriminate on the basis of 
actual or perceived race, color, creed, religion, national origin, ancestry, citizenship 
status, age, sex or gender (including pregnancy, childbirth and pregnancy-related 
conditions), gender identity or expression (including transgender status), sexual 
orientation, marital status, military service and veteran status, physical or mental 
disability, genetic information, or any other characteristic protected by applicable 
federal, state or local laws and ordinances. FAAST’s management team is dedicated 
to this policy with respect to recruitment, hiring, placement, promotion, transfer, 
training, compensation, benefits, employee activities, access to facilities and 
programs and general treatment during employment. 

 
The Organization will endeavor to make a reasonable accommodation of an 
otherwise qualified applicant or employee related to an individual’s: physical or 
mental disability; sincerely held religious beliefs and practices; or any other reason 
required by applicable law, unless doing so would impose an undue hardship upon 
the Organization's business operations. 

 
Any applicant or employee who needs an accommodation in order to perform the 
essential functions of the job should contact the Executive Director to request such 
an accommodation. The individual should specify what accommodation is needed 
to perform the job and submit supporting documentation explaining the basis for 
the requested accommodation, to the extent permitted and in accordance with 
applicable law. The Organization then will review and analyze the request, including 
engaging in an interactive process with the employee or applicant, to identify if 
such an accommodation can be made. The Organization will evaluate requested 
accommodations, and as appropriate, identify other possible accommodations, if 
any. The individual will be notified of The Organization's decision regarding the 
request within a reasonable period. The Organization treats all medical information 
submitted as part of the accommodation process in a confidential manner. 

 
Any employees with questions or concerns about equal employment opportunities 
in the workplace are encouraged to bring these issues to the attention of the 
Executive Director. If the Executive Director is involved, employees shall report 
concerns to either of the Assistive Technology Advisory Council (ATAC) Co-Chairs. 
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The Organization will not allow any form of retaliation against individuals who raise 
issues of equal employment opportunity. If employees feel they have been 
subjected to any such retaliation, they should contact the Executive Director. To 
ensure our workplace is free of artificial barriers, violation of this policy including 
any improper retaliatory conduct will lead to discipline, up to and including 
discharge. All employees must cooperate with all investigations conducted 
pursuant to this policy
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Non-Harassment 
 
It is FAAST's policy to prohibit intentional and unintentional harassment of or 
against job applicants, contractors, interns, volunteers (including ATAC members) 
or employees by another employee, supervisor, vendor, customer, volunteer 
(including ATAC members) or any third party on the basis of actual or perceived 
race, color, creed, religion, national origin, ancestry, citizenship status, age, sex or 
gender (including pregnancy, childbirth and pregnancy-related conditions), gender 
identity or expression (including transgender status), sexual orientation, marital 
status, military service and veteran status, physical or mental disability, genetic 
information or any other characteristic protected by applicable federal, state or 
local laws (referred to as “protected characteristics”). Such conduct will not be 
tolerated by FAAST or the ATAC. 

 
The purpose of this policy is not to regulate our employees' personal morality, but 
to ensure that no one harasses another individual in the workplace, including while 
on Organization premises, while on Organization business (whether or not on 
Organization premises) or while representing the Organization. In addition to being 
a violation of this policy, harassment or retaliation based on any protected 
characteristic as defined by applicable federal, state, or local laws is unlawful.  

 
Harassment Defined 

 
Harassment generally is defined in this policy as unwelcome verbal, visual or 
physical conduct that denigrates or shows hostility or aversion towards an 
individual because of any actual or perceived protected characteristic or has the 
purpose or effect of unreasonably interfering with an individual’s work 
performance or creating an intimidating, hostile or offensive working environment. 

 
Harassment can be verbal (including slurs, jokes, insults, epithets, gestures or 
teasing), visual (including offensive posters, symbols, cartoons, drawings, 
computer displays, text messages, social media posts or e-mails) or physical 
conduct (including physically threatening another, blocking someone’s way, etc.). 
Such conduct violates this policy, even if it does not rise to the level of a violation of 
applicable federal, state or local laws. Because it is difficult to define unlawful 
harassment, employees are expected to behave at all times in a manner consistent 
with the intended purpose of this policy. 
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Sexual Harassment Defined 
 
Sexual harassment can include all of the above actions, as well as other unwelcome 
conduct, such as unwelcome or unsolicited sexual advances, requests for sexual 
favors, conversations regarding sexual activities and other verbal, visual or physical 
conduct of a sexual nature when: 
 

• submission to that conduct or those advances or requests is made 
either explicitly or implicitly a term or condition of an individual's 
employment; or 

• submission to or rejection of the conduct or advances or requests by an 
individual is used as the basis for employment decisions affecting the 
individual; or 

• the conduct or advances or requests have the purpose or effect of 
unreasonably interfering with an individual’s work performance or creating 
an intimidating, hostile or offensive working environment. 

 
Examples of conduct that violate this policy include: 

 
1. unwelcome flirtations, leering, whistling, touching, pinching, assault, 

blocking normal movement; 
2. requests for sexual favors or demands for sexual favors in exchange 

for favorable treatment; 
3. obscene or vulgar gestures, posters or comments; 
4. sexual jokes or comments about a person’s body, sexual prowess or 

sexual deficiencies; 
5. propositions or suggestive or insulting comments of a sexual nature; 
6. derogatory cartoons, posters and drawings; 
7. sexually-explicit e-mails, text messages or voicemails; 
8. uninvited touching of a sexual nature; 
9. unwelcome sexually-related comments; 
10. conversation about one’s own or someone else’s sex life; 
11. conduct or comments consistently targeted at only one gender, even if 

the content is not sexual; and 
12. teasing or other conduct directed toward a person because of the 

person’s gender. 
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Reporting Procedures 

 
If the employee has been subjected to or witnessed conduct which violates this 
policy, the employee should immediately report the matter to the Executive 
Director. If the employee is unable for any reason to contact this person, or if the 
employee has not received an initial response within five (5) business days after 
reporting any incident of what the employee perceives to be harassment, the 
employee should contact either of the ATAC Co-Chairs. 

 
Investigation Procedures 

 
Every report of perceived harassment will be fully investigated, and corrective 
action will be taken where appropriate. All complaints will be kept confidential to 
the extent possible, but confidentiality cannot be guaranteed. All employees must 
cooperate with all investigations conducted pursuant to this policy. 

 
Retaliation Prohibited 

 
In addition, the Organization will not allow any form of retaliation against 
individuals who report unwelcome conduct to management or who cooperate in 
the investigations of such reports in accordance with this policy. If the employee 
has been subjected to any such retaliation, the employee should report it in the 
same manner in which the employee would report a claim of perceived 
harassment under this policy. 

 
Violation of this policy including any improper retaliatory conduct will result in 
disciplinary action, up to and including termination. 
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Drug-Free and Alcohol-
Free Workplace 

 
To help ensure a safe, healthy and productive work environment for our employees 
and others, to protect Organization property, and to ensure efficient operations, 
FAAST has adopted a policy of maintaining a workplace free of drugs and alcohol. 
This policy applies to all employees and other individuals who perform work for 
the Organization. 

 
The unlawful or unauthorized use, abuse, solicitation, theft, possession, transfer, 
purchase, sale or distribution of controlled substances (excluding medical 
marijuana legally procured under Florida law), drug paraphernalia or alcohol by an 
individual anywhere on Organization premises, while on Organization business 
(whether or not on Organization premises) or while representing the Organization, 
is strictly prohibited. 
 
Employees and other individuals who work for the Organization also are prohibited 
from reporting to work or working while they are using or under the influence of 
alcohol or any controlled substances, which may impact the employee's ability to 
perform their job or otherwise pose safety concerns, except when the use is 
pursuant to a licensed medical practitioner's instructions and the licensed medical 
practitioner authorized the employee or individual to report to work. However, 
this exception does not extend any right to report to work under the influence of 
medical marijuana or to use medical marijuana as a defense to a positive drug 
test, to the extent the employee is subject to any drug testing requirement, except 
as permitted by and in accordance with applicable law. 

 
Violation of this policy will result in disciplinary action, up to and including discharge. 

 
The Organization maintains a policy of non-discrimination and will endeavor to 
make reasonable accommodations to assist individuals recovering from 
substance and alcohol dependencies, and those who have a medical history which 
reflects treatment for substance abuse conditions. However, employees may not 
request an accommodation to avoid discipline for a policy violation. We encourage 
employees to seek assistance before their substance abuse or alcohol misuse 
renders them unable to perform the essential functions of their jobs or 
jeopardizes the health and safety of any Organization employee, including 
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themselves. 
 
Employees must notify the Organization within five calendar days if they are 
convicted of a criminal drug violation in the workplace. Within ten (10) days of 
such notification or other actual notice, the Organization will advise the 
contracting agency of such conviction. 

 
All employees are hereby advised that full compliance with the foregoing policy 
shall be a condition of employment at the Organization. 

 
Any employee who violates the foregoing drug-free workplace policy described 
above shall be subject to discipline up to and including immediate discharge. 

 
In the discretion of the Organization, any employee who violates the drug-free 
workplace policy may be required, in connection with or in lieu of disciplinary 
sanctions, to participate, to the Organization's satisfaction, in an approved drug 
assistance or rehabilitation program. 

 
In order to maintain a drug-free workplace, the Organization has established a 
drug-free awareness program to educate employees on the dangers of drug abuse 
in the workplace, our drug-free workplace policy, the availability of any drug-free 
counseling, rehabilitation and employee assistance programs and the penalties 
that may be imposed for violations of our drug-free workplace policy. (Such 
education may include: 
(1) distribution of our drug-free workplace policy at the employment interview; (2) a 
discussion of our policy at the new employee orientation session; (3) reorientation 
of all involved employees in cases in which a drug-related accident or incident 
occurs; and (4) inclusion of the policy in employee handbooks and any other 
personnel policy publications.) 
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Workplace Violence 
 
FAAST is strongly committed to providing a safe workplace. The purpose of this 
policy is to minimize the risk of personal injury to employees and damage to 
Organization and personal property. 

 
FAAST does not expect employees to become experts in psychology or to physically 
subdue a threatening or violent individual. Indeed, FAAST specifically discourages 
employees from engaging in any physical confrontation with a violent or potentially 
violent individual. However, FAAST does expect and encourage employees to 
exercise reasonable judgment in identifying potentially dangerous situations. 
 
Experts in the mental health profession state that prior to engaging in acts of 
violence, troubled individuals often exhibit one or more of the following behaviors 
or signs: over- resentment, anger and hostility; extreme agitation; making ominous 
threats such as bad things will happen to a particular person, or a catastrophic 
event will occur; sudden and significant decline in work performance; irresponsible, 
irrational, intimidating, aggressive or otherwise inappropriate behavior; reacting to 
questions with an antagonistic or overtly negative attitude; discussing weapons and 
their use, and/or brandishing weapons in the workplace; overreacting or reacting 
harshly to changes in Organization policies and procedures; personality conflicts 
with co-workers; obsession or preoccupation with a co- worker or supervisor; 
attempts to sabotage the work or equipment of a co-worker; blaming others for 
mistakes and circumstances; or demonstrating a propensity to behave and react 
irrationally. 
 
Prohibited Conduct 

 
Threats, threatening language or any other acts of aggression or violence made 
toward or by any Organization employee WILL NOT BE TOLERATED. For purposes 
of this policy, a threat includes any verbal or physical harassment or abuse, any 
attempt at intimidating or instilling fear in others, menacing gestures, flashing of 
weapons, stalking or any other hostile, aggressive, injurious or destructive action 
undertaken for the purpose of domination or intimidation. To the extent 
permitted by law, employees and visitors are prohibited from carrying weapons 
onto Organization premises. 
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Procedures for Reporting a Threat 
 
All potentially dangerous situations, including threats by co-workers, should be 
reported immediately to any member of management or either ATAC Co-Chair 
with whom the employee feels comfortable. Reports of threats may be maintained 
confidential to the extent maintaining confidentiality does not impede FAAST's 
ability to investigate and respond to the complaints. All threats will be promptly 
investigated. All employees must cooperate with all investigations. No employee 
will be subjected to retaliation, intimidation or disciplinary action as a result of 
reporting a threat in good faith under this policy. 

 
If the Organization determines, after an appropriate good faith investigation, 
that someone has violated this policy, the Organization will take swift and 
appropriate corrective action. 

 
If the employee is the recipient of a threat made by an outside party, that 
employee should follow the steps detailed in this section. It is important for the 
Organization to be aware of any potential danger in its offices. Indeed, the 
Organization wants to take effective measures to protect everyone from the 
threat of a violent act by employees or by anyone else. 
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Pay Transparency 
 
FAAST will not discharge or in any other manner discriminate against employees or 
applicants because they have inquired about, discussed or disclosed their own pay 
or the pay of another employee or applicant. However, employees who have 
access to the compensation information of other employees or applicants as a part 
of their essential job functions cannot disclose the pay of other employees or 
applicants to individuals who do not otherwise have access to compensation 
information, unless the disclosure is: 1) in response to a formal complaint or 
charge; 2) in furtherance of an investigation, proceeding, hearing or action, 
including an investigation conducted by the employer; or 
3) consistent with the contractor's or employee’s legal duty to furnish information. 

 

Operational Policies 
 
Employee Classifications 

 
For purposes of this manual, all FAAST employees fall within one of the 
classifications below. 

 
Full-Time Employees - Employees who regularly work at least 40 hours per week 
who were not hired on a short-term basis. 

 
Part-Time Employees - Employees who regularly work fewer than 40 hours per 
week who were not hired on a short-term basis. 

 
Short-Term Employees - Employees who were hired for a specific short-term 
project, or on a short-term freelance, per diem or temporary basis. Short-Term 
employees generally are not eligible for Organization benefits, but are eligible to 
receive statutory benefits. 

 
In addition to the above classifications, employees are categorized as either 
"exempt" or "non-exempt" for purposes of federal and state wage and hour laws. 
Employees classified as exempt do not receive overtime pay; they generally receive 
the same weekly salary regardless of hours worked. Such salary may be paid less 
frequently than weekly. The employee will be informed of these classifications 
upon hire and informed of any subsequent changes to the classifications. 
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Your Employment Records 
 
In order to obtain their position, employees have provided personal information, 
such as address and telephone number. This information is contained in their 
personnel file. 

 
Employees should keep their personnel file up to date by informing the 
Administrative and Financial Coordinator of any changes. Employees also should 
inform the Administrative and Financial Coordinator of any specialized training or 
skills they acquire, as well as any changes to any required visas. Unreported 
changes of address, marital status, etc. can affect withholding tax and benefit 
coverage. Further, an "out of date" emergency contact or an inability to reach 
employees in a crisis could cause a severe health or safety risk or other significant 
problem. 

 
Working Hours and Schedule 

 
FAAST normally is open for business from 9:00 a.m. to 5:00 p.m., Monday through 
Friday. 

 
FAAST is committed to helping employees face the demands of juggling work, 
family and personal obligations by offering a number of possible flexible work 
arrangements. These arrangements provide employees with increased flexibility 
with their work schedule while allowing FAAST to maintain a progressive and 
productive work environment. 

 
All FAAST employees will be considered for alternative work scheduling and location 
on a case-by-case basis in situations where creative work schedules have been 
shown to accomplish both work and personal goals, to provide coverage for 
individual department operations and to serve FAAST as a whole with increased 
productivity at no expense to quality output. 

 
Several alternative work schedule and location options are available to employees: 

 
Flextime, in which an employee works eight hours per workday, but there is 
flexibility in an employee's set scheduled starting and ending times. Some 
employees, due to family or personal obligations or preferences, work very early in 
the morning and leave earlier in the afternoon. Other flextime employees may 
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prefer or need to start later in the day and work into the evening. 
 
Compressed workweeks in which an employee works 10 hours per workday, 
reducing the workweek to four days a week. 

 
Compressed workweeks in which an employee works nine-hour workdays Monday 
through Thursday and four hours each Friday. (For exempt employees only, there 
may be the option of nine-hour days and one full day off every other week.) 

 
Job-sharing in which two part-time employees are assigned to the same job, 
equivalent to one full-time employee. This option must ensure the continuity of the 
work being done at the same workstation, with two individuals working as a team 
to accomplish one full-time position's duties. 

 
Employees may work from a remote location only if they have reliable telephone 
access and high-speed internet access sufficient to participate in video 
conferencing. The remote location must project a professional working 
atmosphere. 

 
The employee’s supervisor is responsible for identifying if any of the 
aforementioned staffing options are workable within the department. This may 
include determining if the entire department or an entire shift must convert to one 
or more of the above alternative scheduling options. To determine whether an 
employee's request for an individual alternative work schedule is appropriate, the 
supervisor must assess the impact and the outcome in terms of production, quality 
and absenteeism, and if one or a combination of the above arrangements is in the 
best interests of the department, FAAST and the employee. 

 
Upon approval of a flexible work schedule, a six-month trial period will apply to 
assess the impact and effectiveness of the arrangement. After successful 
completion of the trial period, the work arrangement will be reviewed at least 
annually thereafter to ensure continued success. The arrangement may be 
canceled for any reason by management. An employee wishing to change or cancel 
an alternative work arrangement must obtain written approval from their 
supervisor. 

 
Flexible work arrangements are not appropriate for all employees or positions and 
are not a universal employee benefit. In order for a flexible work schedule to be 



Page 17 of 51  

approved, the employee must have a satisfactory attendance record, meet all 
performance expectations in their current role and consistently demonstrate the 
ability to complete tasks and assignments on a timely basis. The nature of the 
employee's work and responsibilities must be conducive to a flexible work 
arrangement without causing significant disruption to performance and/or service 
delivery. 

 
Employees will be provided meal and rest periods as required by law. A supervisor 
will provide further details. 

 
Timekeeping Procedures 

 
Employees must record their actual time worked for payroll and benefit purposes. 
Non- exempt employees must record the time work begins and ends, as well as 
the beginning and ending time of any departure from work for any non-work-
related reason, on forms as prescribed by management. 

 
Altering, falsifying or tampering with time records is prohibited and subjects the 
employee to discipline, up to and including discharge. 

 
Exempt employees are required to record their daily work attendance and report 
full days of absence from work for reasons such as leaves of absence, sick leave or 
personal business. 
 
Non-exempt employees may not start work until their scheduled starting time. 

 
It is the employee's responsibility to sign time records to certify the accuracy of all 
time recorded. Any errors in the time record should be reported immediately to a 
supervisor, who will attempt to correct legitimate errors. 

 
Overtime 

 
Like most successful companies, FAAST experiences periods of extremely high 
activity. During these busy periods, additional work is required from all of us. 
Supervisors are responsible for monitoring business activity and requesting 
overtime work if it is necessary. Effort will be made to provide employees with 
adequate advance notice in such situations. 
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Any non-exempt employee who works overtime will be compensated at the rate of 
one and one-half times (1.5) their normal hourly wage for all time worked in excess 
of 40 hours each week, unless otherwise required by law. 

 
Employees may work overtime only with prior management authorization. 

 
For purposes of calculating overtime for non-exempt employees, the workweek 
begins at 12 a.m. on Saturday and ends 168 hours later at 12 a.m. on the 
following Saturday. 

 
Travel Time for Non-Exempt Employees 

 
Overnight, Out-of-Town Trips 

 
Non-exempt employees will be compensated for time spent traveling (except for 
meal periods) during their normal working hours, on days they are scheduled to 
work and on unscheduled work days (such as weekends). Non-exempt employees 
also will be paid for any time spent performing job duties during otherwise non-
compensable travel time; however, such work should be limited absent advance 
management authorization. 

 
Out-of-Town Trips for One Day 

 
Non-exempt employees who travel out of town for a one-day assignment will be 
paid for all travel time, except for, among other things: time spent traveling 
between the employee's home and the local railroad, bus or plane terminal; and 
meal periods. 

 
Local Travel 

 
Non-exempt employees will be compensated for time spent traveling from one job 
site to another job site during a workday. The trip home, however, is non-
compensable when the employee goes directly home from the final job site, 
unless it is much longer than the regular commute home from the regular 
worksite.  
 
In such case, the portion of the trip home in excess of the regular commute is 
compensable. 
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Commuting Time 
 
Under the federal Portal to Portal Act, travel from home to work and from work to 
home is generally non-compensable. However, if a non-exempt employee regularly 
reports to a worksite near their home, but is required to report to a worksite farther 
away than the regular worksite, the additional time spent traveling is compensable. 

 
If compensable travel time results in more than 40 hours worked by a non-
exempt employee, the employee will be compensated at an overtime rate of one 
and one-half (1-1/2) times the regular rate. 

 
To the extent that applicable state law provides greater benefits, state law applies. 

 
Safe Harbor Policy for Exempt Employees 

 
It is FAAST’s policy and practice to accurately compensate employees and to do so 
in compliance with all applicable state and federal laws. To ensure proper 
payment and that no improper deductions are made, employees must review pay 
stubs promptly to identify and report all errors. 

 
Those classified as exempt salaried employees will receive a salary which is 
intended to compensate them for all hours they may work for FAAST. This salary 
will be established at the time of hire or classification as an exempt employee. 
While it may be subject to review and modification from time to time, such as 
during salary review times, the salary will be a predetermined amount that will not 
be subject to deductions for variations in  the quantity or quality of the work 
performed. 

 
Under federal and state law, salary is subject to certain deductions. For example, 
unless state law requires otherwise, salary can be reduced for the following 
reasons: 

 
• full-day absences for personal reasons; 
• full-day absences for sickness or disability if the deduction is made in 

accordance with a bona fide plan, policy or practice of providing wage 
replacement benefits for such absences (deductions also may be made for 
the exempt employee's full- day absences due to sickness or disability before 
the employee has qualified for the plan, policy or practice or after the 
employee has exhausted the leave allowance under the plan); 



Page 20 of 51  

• full-day disciplinary suspensions for infractions of our written policies 
and procedures; 

• Family and Medical Leave Act absences (either full- or partial-day absences); 
• to offset amounts received as payment from the court for jury and witness 

fees or from the military as military pay; 
• the first or last week of employment in the event the employee works less 

than a full week; and 
• any full work week in which the employee does not perform any work. 

 
Salary may also be reduced for certain types of deductions such as a portion of 
health, dental or life insurance premiums; state, federal or local taxes; social 
security; or voluntary contributions to a 403(b), or pension plan. 

 
In any work week in which the employee performed any work, salary will not be 
reduced for any of the following reasons: 

 
• partial day absences for personal reasons, sickness or disability; 
• an absence because the Organization has decided to close a facility 

on a scheduled work day; 
• absences for jury duty, attendance as a witness, or military leave in any 

week in which the employee performed any work (subject to any offsets as 
set forth above); and 

• any other deductions prohibited by state or federal law. 
 
However, unless state law provides otherwise, deductions may be made to accrued 
leave for full- or partial-day absences for personal reasons, sickness or disability. 

 
If employees believe they have been subject to any improper deductions, they 
should immediately report the matter to a supervisor. If the supervisor is 
unavailable or if the employee believes it would be inappropriate to contact that 
person (or if the employee has not received a prompt and fully acceptable reply), 
they should immediately contact the Executive Director or any other supervisor 
in FAAST with whom the employee feels comfortable. 

 
Your Paycheck 

 
Employees will be paid semi-monthly for all the time worked during the past pay 
period. 
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Payroll stubs itemize deductions made from gross earnings. By law, FAAST is 
required to make deductions for Social Security, federal income tax and any other 
appropriate taxes. These required deductions also may include any court-ordered 
garnishments. 
Payroll stubs also will differentiate between regular pay received and overtime pay 
received. 

 
If there is an error in any employee's pay, the employee should bring the matter to 
the attention of the Executive Director immediately so the Organization can 
resolve the matter quickly and amicably. 

 
Paychecks will be given only to the employee, unless the employee requests that 
they be mailed or authorizes in writing that another person may accept the check. 
 
Direct Deposit 

 
FAAST strongly encourages employees to use direct deposit. Direct Deposit forms 
are available from the Administrative and Financial Coordinator. 

 
Salary Advances 

 
FAAST does not permit advances on paychecks or against accrued paid time off. 

 
Performance Review 

 
Depending on the employee's position and classification, FAAST endeavors to 
review performance at the end of each fiscal quarter. However, a positive 
performance evaluation does not guarantee an increase in salary, a promotion or 
continued employment. Compensation increases and the terms and conditions of 
employment, including job assignments, transfers, promotions, and demotions, 
are determined by and at the discretion of management. 

 
In addition to these formal performance evaluations, the Organization 
encourages employees and supervisors to discuss job performance on a 
frequent and ongoing basis. 

 
Record Retention 
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FAAST acknowledges its responsibility to preserve information relating to litigation, 
audits and investigations. Failure on the part of employees to follow this policy can 
result in possible civil and criminal sanctions against the Organization and its 
employees and possible disciplinary action against responsible individuals (up to 
and including discharge of the employee). Each employee has an obligation to 
contact the Executive Director to inform them of potential or actual litigation, 
external audit, investigation or similar proceeding involving the Organization that 
may have an impact on record retention protocols. 

 
Background Checks 

 
Background screenings will be conducted under the FDLE VECHS program, under 
the terms of FAAST’s participation in the program. 
(https://www.fdle.state.fl.us/Background-Checks/VECHS-Home) 

 

 

https://www.fdle.state.fl.us/Background-Checks/VECHS-Home
https://www.fdle.state.fl.us/Background-Checks/VECHS-Home
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Benefits 
 
Benefits Overview 
 
In addition to good working conditions and competitive pay, it is FAAST's policy to 
provide a combination of supplemental benefits to all eligible employees. In 
keeping with this goal, each benefit program has been carefully devised. These 
benefits include time-off benefits, such as vacations and holidays, and insurance 
and other plan benefits. We are constantly studying and evaluating our benefits 
programs and policies to better meet present and future requirements. These 
policies have been developed over the years and continue to be refined to keep 
up with changing times and needs. 

 
The next few pages contain a brief outline of the benefits programs FAAST 
provides employees and their families. Of course, the information presented here 
is intended to serve only as guidelines. 

 
The descriptions of the insurance and other plan benefits merely highlight certain 
aspects of the applicable plans for general information only. The details of those 
plans are spelled out in the official plan documents, which are available for review 
upon request from the Executive Director. Additionally, the provisions of the plans, 
including eligibility and benefits provisions, are summarized in the summary plan 
descriptions ("SPDs") for the plans (which may be revised from time to time). In the 
determination of benefits and all other matters under each plan, the terms of the 
official plan documents shall govern over the language of any descriptions of the 
plans, including the SPDs and this manual. 

 
Further, FAAST (including the officers and administrators who are responsible for 
administering the plans) retains full discretionary authority to interpret the terms 
of the plans, as well as full discretionary authority with regard to administrative 
matters arising in connection with the plans and all issues concerning benefit 
terms, eligibility and entitlement. 

 
While the Organization intends to maintain these employee benefits, it reserves 
the absolute right to modify, amend or terminate these benefits at any time and 
for any reason. 

 



Page 24 of 51  

If employees have any questions regarding benefits, they should contact the 
Executive Director. 

 
Paid Holidays 

 
Full-time employees will be paid for the following holidays: 

 
Martin Luther King, Jr. Day 

President's Day 

Memorial Day 

Juneteenth 

Independence Day 

Labor Day 

Indigenous Peoples' Day 

Veterans' Day 

Thanksgiving Day 

Day after Thanksgiving 
 

Holiday Break (two working days prior to December 
25 to the second working day after January 1) 

 
When holidays fall or are celebrated on a regular work day, eligible employees will 
receive one (1) day's pay at their regular straight-time rate. Employees who are 
called in to work on a holiday will receive one (1) day's pay at their regular straight-
time rate, and an additional payment of straight-time for the actual time they work 
that day. 

 
If a holiday falls within an employee's approved vacation period, the employee will 
be paid for the holiday (at the regular straight-time rate) and not be charged for 
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the vacation day. 
 
If a holiday falls within a jury duty or bereavement leave, the eligible employee will 
be paid for the holiday (at the regular straight-time rate) and not be charged for a 
leave day. 
 
Paid Vacations 

 
FAAST appreciates how hard employees work and recognizes the importance of 
providing time for rest and relaxation. FAAST fully encourages employees to get 
this rest by taking vacation time. Full-time employees accrue paid vacation time as 
follows: 

 
During the first partial fiscal year of employment and the first two (2) full fiscal 
years of employment, full-time employees accrue up to ten (10) days of vacation 
per year. 
Vacation is accrued on a pro-rata basis throughout the year. 

 
During the third and fourth full fiscal years of employment, full-time employees 
accrue up to fifteen (15) days of vacation per year. Vacation is accrued on a pro-
rata basis throughout the year. 

 
Thereafter, full-time employees accrue up to twenty (20) days of vacation per year. 
Vacation is accrued on a pro-rata basis throughout the year. Part-time employees do 
not accrue vacation leave. 

 
Vacations should be taken during the year accrued, unless otherwise required by law. 
A maximum accrued, unused vacation time of twenty-five (25) days can be carried 
over to the following fiscal year. 

 
Every effort will be made to grant employees' vacation preference, consistent with 
operating schedules. However, if too many people request the same period of 
time off, FAAST reserves the right to choose who may take vacation during that 
period. 
Employees with the longest length of service generally will be given preference. 
Vacation requests must be submitted to managers at least two (2) weeks in 
advance of the requested vacation dates. 
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Vacation may be used only in half-day, four (4) hour increments. 
 
A maximum accrued, unused vacation time of twenty-five (25) days is paid out 
upon separation. 

 
Advanced but unaccrued vacation will be deducted from final paychecks to the 
extent permitted by law. 

 
Sick Days 

 
Full-time employees are eligible to receive up to ten (10) paid sick days each fiscal 
year. Sick days are accrued on a pro-rata basis throughout the year. Part-time 
employees do not receive sick days. 

 
If the employees will be out of work due to illness, they must call in and notify their 
supervisor as early as possible, but at least by the start of the workday. If the 
employees call in sick for three (3) or more consecutive days, they may be required 
to provide their supervisor with a doctor's note on the day they return to work. 

 
Sick days should be taken during the year accrued. A maximum accrued, unused 
sick days of twenty-five (25) days can be carried over to the following fiscal year. 

 
Sick days must be used in at least half-day, four (4) hour increments. 

 
While sick days are intended to cover only the employee's own illnesses, if 
required by applicable state or local law, sick days may be used to care for a 
family member's (including civil union partners') illness or for any other reason 
required by applicable state or local law. 

 
Sick days are not paid out upon separation. Advanced but unaccrued sick days will be 
deducted from the final paycheck, to the extent permitted by state law. 

 
Lactation Breaks 

 
FAAST will provide a reasonable amount of break time to accommodate employees 
desiring to express breast milk for their infant child, in accordance with and to the 
extent required by applicable law. The break time, if possible, must run 
concurrently with rest and meal periods already provided. If the break time cannot 
run concurrently with rest and meal periods already provided, the break time will 
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be unpaid, subject to applicable law. 
 
The Organization will make reasonable efforts to provide employees with the use 
of a room or location other than a toilet stall to express milk in private. This 
location may be the employee's private office, if applicable. The Organization may 
not be able to provide additional break time if doing so would seriously disrupt the 
Organization's operations, subject to applicable law. Please consult the Executive 
Director with questions regarding this policy. 

 
Employees should advise management if they need break time and an area for this 
purpose. Employees will not be discriminated against or retaliated against for 
exercising their rights under this policy. 

 

Paid Parental Leave 

Any employee that takes Family and Medical Leave Act (FMLA) leave for the birth of an 
employee’s child or the placement of a child with an employee in connection with 
adoption or foster care will be paid for that leave, up to 12 weeks, if they meet the 
following qualifications:  

 
• Have been employed with the company for at least 12 months. 
• Have worked at least 1,250 hours during the 12 consecutive months immediately 

preceding the date the leave would begin. 
• Be a full-time, regular employee (part-time, temporary employees and interns are 

not eligible for this benefit). 
 

In addition, employees must meet one of the following criteria: 
 

• Have given birth to a child. 
• Have a serious health condition that makes the employee unable to perform the 

functions of her job because of incapacity due to pregnancy and for prenatal 
medical care. 

• Be a spouse of a woman who has given birth to a child. 
• To care for a spouse who has a serious health condition that is incapacity due to 

pregnancy and for prenatal medical care.  
• Have adopted a child or been placed with a foster child (in either case, the child 

must be age 17 or younger). The adoption of a new spouse's child is excluded from 
this policy. 

 
Amount, Time Frame and Duration of Paid Parental Leave 
 

• Eligible employees will receive a maximum of 12 weeks of paid parental leave 
per birth, adoption or placement of a child/children. The fact that a multiple 
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birth, adoption or placement occurs (e.g., the birth of twins or adoption of 
siblings) does not increase the 12-week total amount of paid parental leave 
granted for that event. In addition, in no case will an employee receive more 
than 12 weeks of paid parental leave in a rolling 12-month period, regardless 
of whether more than one birth, adoption or foster care placement event 
occurs within that 12- month time frame. 

• Each week of paid parental leave is compensated at 100 percent of the 
employee’s regular, straight-time weekly pay. Paid parental leave will be paid 
on a bimonthly basis on regularly scheduled pay dates. 

• Approved paid parental leave may be taken at any time during the 12-month 
period immediately following the birth, adoption or placement of a child with 
the employee. Paid parental leave may not be used or extended beyond this 
12- month time frame. 

• In the event of a female employee who herself has given birth, the 12 weeks 
of paid parental leave will commence at the conclusion of any short-term 
disability leave/benefit provided to the employee for the employee’s own 
medical recovery following childbirth. 

• Employees must take paid parental leave in one continuous period of leave 
and must use all paid parental leave during the 12-month time frame 
indicated above. Any unused paid parental leave will be forfeited at the end of 
the 12-month time frame. 

• Upon termination of the individual’s employment at the company, 
he/she/they will not be paid for any unused paid parental leave for which 
he/she/they was eligible. 

 
Coordination with Other Policies 
 

• The company will maintain all benefits for employees during the paid parental leave 
period just as if they were taking any other company paid leave such as paid 
vacation leave or paid sick leave. 

• If a company holiday occurs while the employee is on paid parental leave, such day 
will be charged to holiday pay; however, such holiday pay will not extend the total 
paid parental leave entitlement. 

• If the employee is on paid parental leave when the company offers administrative 
leave (known as an “admin day”), that time will be recorded as paid parental leave. 
Administrative leave will not extend the paid parental leave entitlement. 

• An employee who takes paid parental leave that does not qualify for FMLA leave 
will be afforded the same level of job protection for the period of time that the 
employee is on paid parental leave as if the employee were on FMLA-qualifying 
leave. 
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Requests for Paid Parental Leave 
 
The employee will provide his/her/their supervisor with notice of the request for 
leave at 
least 30 days prior to the proposed date of the leave (or if the leave was not 
foreseeable, as soon as possible). The employee must complete the necessary Paid 
Parental Leave Form and provide all documentation as required by the organization 
to 
substantiate the request. 

 
As is the case with all company policies, the organization has the exclusive right to 
interpret this policy. 

 

Workers' Compensation 
 
On-the-job injuries are covered by FAAST's Workers' Compensation Insurance 
Policy, which is provided at no cost. If employees are injured on the job, no matter 
how slightly, they should report the incident immediately to their supervisor. 
Failure to follow Organization procedures may affect the ability of employees to 
receive Workers Compensation benefits. 

 
This is solely a monetary benefit and not a leave of absence entitlement. 
Employees who need to miss work due to a workplace injury must also request 
a formal leave of absence. See the Leave of Absence sections of this manual for 
more information. 

 
Jury Duty 

 
FAAST realizes that it is the obligation of all U.S. citizens to serve on a jury when 
summoned to do so. All employees will be allowed time off to perform such civic 
service as required by law. Employees are expected, however, to provide proper 
notice of a request to perform jury duty and verification of their service. 

 
Employees also are expected to keep management informed of the expected 
length of jury duty service and to report to work for the major portion of the day if 
excused by the court. If the required absence presents a serious conflict for 
management, employees may be asked to try to postpone jury duty. 

 
Employees on jury duty leave will be paid for their jury duty service in accordance 
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with state law; however, exempt employees will be paid their full salary for any 
week in which time is missed due to jury duty if work is performed for the 
Organization during such week. 

 
Bereavement Leave 

 
The death of a family member is a time when employees wish to be with their 
families. If the employee is full-time and loses a close relative, the employee will be 
allowed paid time off of up to three (3) days to assist in attending to obligations and 
commitments. 
For the purposes of this policy, a close relative includes a spouse, domestic/civil 
union partner, child, parent, sibling, in-laws (including domestic/civil union partner's 
parents) or any other relation required by applicable law. Paid leave days may only 
be taken on regularly scheduled, consecutive workdays following the day of death. 
Employees must inform their supervisor prior to commencing bereavement leave. 
In administering this policy, FAAST may require verification of death. 

 
Voting Leave 

 
In the event employees do not have sufficient time outside of working hours to 
vote in a statewide election, if required by state law, the employee may take off 
enough working time to vote. Such time will be paid if required by state law. This 
time should be taken at the beginning or end of the regular work schedule. Where 
possible, supervisors should be notified at least two (2) days prior to the voting 
day. 

 
Insurance Programs 

 
Full-time employees may participate in FAAST's insurance programs. Under these 
plans, eligible employees will receive comprehensive health and other insurance 
coverage for themselves and their families, as well as other benefits. 

 
Upon becoming eligible to participate in these plans, employees will receive 
summary plan descriptions (SPDs) describing the benefits in greater detail. Please 
refer to the SPDs for detailed plan information. Of course, feel free to contact the 
Executive Director with any further questions. 

 
Long-Term Disability Benefits 



Page 31 of 51  

 
FAAST provides enhanced monetary long-term disability benefits to full-time 
employees. These enhanced monetary benefits are inclusive of any monetary 
workers' compensation or statutory long-term disability benefits. 

 
This is solely a monetary benefit and not a leave of absence. Employees who will be 
out of work must also request a formal leave of absence. See the Leave of Absence 
sections of this manual for more information. 
 
Short-Term Disability Benefits 

 
FAAST provides enhanced monetary short-term disability benefits to full-time 
employees. These enhanced monetary benefits are inclusive of any monetary 
workers' compensation or statutory short-term disability benefits. 

 
This is not a leave of absence provision. Employees who will be out of work must 
request a leave of absence. See the Leave of Absence sections of this manual for 
more information. Employees will be required to submit medical certification as 
requested by FAAST. Required medical certification under this policy may differ 
from the medical certification required for any leave of absence requested. 

 
Retirement Plan 

 
FAAST provides a Simplified Employee Pension retirement plan to eligible 
employees. Eligible employees are also able to participate in FAAST's voluntary 
403(b) retirement plan. 

 
Upon becoming eligible to participate in this plan, employees will receive an SPD 
describing the plan in greater detail. Please refer to the SPD for detailed plan 
information. Of course, feel free to speak to the Executive Director if there are any 
further questions. 
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Leaves of Absence 
 
Personal Leave 

 
If employees are ineligible for any other Organization leave of absence, FAAST, 
under certain circumstances, may grant a personal leave of absence without pay. A 
written request for a personal leave should be presented to management at least 
two (2) weeks before the anticipated start of the leave. If the leave is requested for 
medical reasons and employees are not eligible for leave under the federal Family 
and Medical Leave Act (FMLA) or any state leave law, medical certification also must 
be submitted. The request will be considered on the basis of staffing requirements 
and the reasons for the requested leave, as well as performance and attendance 
records. Normally, a leave of absence will be granted for a period of up to eight (8) 
weeks. However, a personal leave may be extended if, prior to the end of leave, 
employees submit a written request for an extension to management and the 
request is granted. During the leave, employees will not earn paid time off (PTO). 
FAAST will continue health insurance coverage during the leave if employees 
submit their share of the monthly premium payments to the Organization in a 
timely manner, subject to the terms of the plan documents. 
 
When the employees anticipate returning to work, they should notify management 
of the expected return date. This notification should be made at least one (1) week 
before the end of the leave. 

 
Upon completion of the personal leave of absence, the Organization will attempt to 
return employees to their original job or a similar position, subject to prevailing 
business considerations. Reinstatement, however, is not guaranteed. 

 
Failure to advise management of availability to return to work, failure to return to 
work when notified or a continued absence from work beyond the time approved 
by the Organization will be considered a voluntary resignation of employment. 

 
Personal leave runs concurrently with any Organization-provided Short-Term 
Disability Leave of Absence. 
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Military Leave 
 
If employees are called into active military service or enlist in the uniformed 
services, they will be eligible to receive an unpaid military leave of absence. To be 
eligible for military leave, employees must provide management with advance 
notice of service obligations unless they are prevented from providing such notice 
by military necessity or it is otherwise impossible or unreasonable to provide such 
notice. Provided the absence does not exceed applicable statutory limitations, 
employees will retain reemployment rights and accrue seniority and benefits in 
accordance with applicable federal and state laws. Employees should ask 
management for further information about eligibility for Military Leave. 

 
If employees are required to attend yearly Reserves or National Guard duty, they 
can apply for an unpaid temporary military leave of absence not to exceed the 
number of days allowed by law (including travel). They should give management as 
much advance notice of their need for military leave as possible so that FAAST can 
maintain proper coverage while employees are away. 

 
Administrative Leave 

 
Administrative leave is a general leave status, initiated by the supervisor, which is 
paid. Examples of when an employee may be placed on other administrative leave 
include but are not limited to: a work area must be closed for repairs, an internal 
review or investigation, or for an investigation of an external event, such as an 
arrest. Supervisors should consult with ATAC before placing an individual on leave 
to determine the appropriate type of leave, leave duration, and to coordinate the 
appropriate payroll processing information. 

 
Disciplinary Leave 
 
Disciplinary leave is suspension without pay. An employee will be suspended by 
their Supervisor when they engage in conduct that justifies a suspension or the 
employee engages in unacceptable behavior. An employee’s suspension will be 
documented in their employee record and the length of the suspension will be 
determined by their manager. 

 
Another type of disciplinary leave is Decision Making Leave. This leave generally 
follows a suspension. For Decision Making Leave, an employee will be reprimanded 
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then sent home for the day on decision making leave. This is intended to help the 
employee decide whether they should continue employment with the 
Organization. If the employee returns, they will be expected to work harder than 
before to follow the Organization’s guidelines and continue their employment 
without interruption. The other option with this leave is the employee may choose 
to resign because employment with the Organization is not a match. 
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General Standards of 
Conduct 

 
Workplace Conduct 

 
FAAST endeavors to maintain a positive work environment. Each employee plays a 
role in fostering this environment. Accordingly, we all must abide by certain rules of 
conduct, based on honesty, common sense and fair play. 

 
Because everyone may not have the same idea about proper workplace conduct, it 
is helpful to adopt and enforce rules all can follow. Unacceptable conduct may 
subject the offender to disciplinary action, up to and including discharge, in the 
Organization's sole discretion. The following are examples of some, but not all, 
conduct which can be considered unacceptable: 

 
1. Obtaining employment on the basis of false or misleading information. 
2. Stealing, removing or defacing FAAST property or a co-worker's property, 

and/or disclosure of confidential information. 
3. Completing another employee's time records. 
4. Violation of safety rules and policies. 
5. Violation of FAAST's Drug and Alcohol-Free Workplace Policy. 
6. Fighting, threatening or disrupting the work of others or other 

violations of FAAST's Workplace Violence Policy. 
7. Failure to follow lawful instructions of a supervisor. 
8. Failure to perform assigned job duties. 
9. Violation of the Punctuality and Attendance Policy, including but not 

limited to irregular attendance, habitual lateness or unexcused 
absences. 

10. Gambling on Organization property. 
11. Willful or careless destruction or damage to Organization assets or to 

the equipment or possessions of another employee. 
12. Wasting work materials. 
13. Performing work of a personal nature during working time. 
14. Violation of FAAST’s Solicitation and Distribution Policy. 
15. Violation of FAAST's Harassment or Equal Employment Opportunity Policies. 
16. Violation of the Communication and Computer Systems Policy. 
17. Unsatisfactory job performance. 
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18. Any other violation of FAAST policy. 
 
Obviously, not every type of misconduct can be listed. Note that all employees are 
employed at-will, and FAAST reserves the right to impose whatever discipline it 
chooses, or none at all, in a particular instance. The Organization will deal with 
each situation individually and nothing in this manual should be construed as a 
promise of specific treatment in a given situation. 

 
The observance of these rules will help to ensure that our workplace remains a safe 
and desirable place to work. 

 
Punctuality and Attendance 

 
Employees are hired to perform important functions at FAAST. As with any group 
effort, operating effectively takes cooperation and commitment from everyone. 
Therefore, attendance and punctuality are very important. Unnecessary absences 
and lateness are expensive, disruptive and place an unfair burden on fellow 
employees and Supervisors. We expect excellent attendance from all employees. 
Excessive absenteeism or tardiness will result in disciplinary action up to and 
including discharge. 

 
We do recognize, however, there are times when absences and tardiness cannot be 
avoided. In such cases, employees are expected to notify Supervisors as early as 
possible, but no later than the start of the work day. Asking another employee, 
friend or relative to give this notice is improper and constitutes grounds for 
disciplinary action. 
Employees should call, text, or email their immediate supervisor, stating the nature 
of the illness and its expected duration. 

 
Unreported absences of three (3) consecutive work days generally will be 
considered a voluntary resignation of employment with the Organization. 

 
Use of Communications and Computer Systems 

 
FAAST's communication and computer systems are intended primarily for business 
purposes; however limited personal usage is permitted if it does not hinder 
performance of job duties or violate any other Organization policy. This includes 
the voice mail, e- mail and Internet systems. Users have no legitimate expectation 
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of privacy in regard to their use of the FAAST systems. 
 
FAAST may access the voice mail and e-mail systems and obtain the 
communications within the systems, including past voice mail and e-mail 
messages, without notice to users of the system, in the ordinary course of business 
when the Organization deems it appropriate to do so. The reasons for which the 
Organization may obtain such access include, but are not limited to: maintaining 
the system; preventing or investigating allegations of system abuse or misuse; 
assuring compliance with software copyright laws; complying with legal and 
regulatory requests for information; and ensuring that Organization operations 
continue appropriately during the employee's absence. 

 
Further, FAAST may review Internet usage to ensure that such use with 
Organization property, or communications sent via the Internet with Organization 
property, are appropriate. The reasons for which the Organization may review 
employees' use of the Internet with Organization property include, but are not 
limited to: maintaining the system; preventing or investigating allegations of 
system abuse or misuse; assuring compliance with software copyright laws; 
complying with legal and regulatory requests for information; and ensuring that 
Organization operations continue appropriately during the employee's absence. 

 
The Organization may store electronic communications for a period of time after 
the communication is created. From time to time, copies of communications may 
be deleted in accordance with FAAST Records Retention Policy. 

 
The Organization's policies prohibiting harassment, in their entirety, apply to the 
use of Organization's communication and computer systems. No one may use 
any communication or computer system in a manner that may be construed by 
others as harassing or offensive based on race, national origin, sex, sexual 
orientation, age, disability, religious beliefs or any other characteristic protected 
by federal, state or local law. 

 
Further, since the Organization's communication and computer systems are 
intended for business use, all employees, upon request, must inform 
management of any private access codes or passwords.  

 
Unauthorized duplication of copyrighted computer software violates the law and is 
strictly prohibited. 
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No employee may access, or attempt to obtain access to, another employee's 
computer systems without appropriate authorization. 

 
Violators of this policy may be subject to disciplinary action, up to and including 
discharge. 
 
Passwords for Computer Systems 

 
All Organization-owned desktop and laptop computers assigned to employees will 
be password-protected at all times.  Management reserves the right to inspect all 
Organization-owned computers at any time to monitor compliance with this 
requirement. 
 
Your password: 
Must be at least 8 characters long. 
Must contain at least one uppercase letter, (i.e. A-Z). 
Must contain at least one lowercase letter, (i.e. a-z). 
Must contain at least one number, (i.e. 0-9). 
Must contain at least one special character that is not alphanumeric (i.e. - Not a 
Letter or a Number) Examples include ".", "_", "~", "$", etc. 
Cannot contain a blank spaces. 
Cannot contain three or more repeating characters in a row. 
Cannot use the last 5 previously used passwords. 
Are case-sensitive. 
 
Passwords are not to be shared with others except where authorized by the 
Executive Director. 

 
Use of Social Media 

 
FAAST respects the right of any employee to maintain a blog or web page or to 
participate in a social networking, Twitter or similar site, including but not limited 
to Facebook and LinkedIn. However, to protect Organization interests and ensure 
employees focus on their job duties, employees must adhere to the following 
rules: 

 
Employees may not post on a blog or web page or participate on a social 
networking platform, such as Twitter or similar site, during work time or at any 
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time with Organization equipment or property. 
 
All rules regarding confidential and proprietary business information apply in full to 
blogs, web pages and social networking platforms, such as Twitter, Facebook, 
LinkedIn or similar sites. Any information that cannot be disclosed through a 
conversation, a note or an e-mail also cannot be disclosed in a blog, web page or 
social networking site. 

 
Whether the employees are posting something on their own blog, web page, social 
networking, Twitter or similar site or on someone else's, if the employee mentions 
the Organization and also expresses either a political opinion or an opinion 
regarding the Organization's actions that could pose an actual or potential conflict 
of interest with the Organization, the poster must include a disclaimer. The poster 
should specifically state that the opinion expressed is his/her personal opinion and 
not the Organization's position. This is necessary to preserve the Organization's 
good will in the marketplace. 

 
Any conduct that is impermissible under the law if expressed in any other form or 
forum is impermissible if expressed through a blog, web page, social networking, 
Twitter or similar site. For example, posted material that is discriminatory, obscene, 
defamatory, libelous or violent is forbidden. Organization policies apply equally to 
employee social media usage. 

 
FAAST encourages all employees to keep in mind the speed and manner in which 
information posted on a blog, web page, and/or social networking site is received 
and often misunderstood by readers. Employees must use their best judgment. 
Employees with any questions should review the guidelines above and/or consult 
with their manager. Failure to follow these guidelines may result in discipline, up 
to and including discharge. 

 
Personal and Company-Provided Portable Communication 
Devices 

 
FAAST-provided portable communication devices (PCDs), including cell phones and 
tablets, should be used primarily for business purposes. Employees have no 
reasonable expectation of privacy in regard to the use of such devices, and all use 
is subject to monitoring, to the maximum extent permitted by applicable law. This 
includes, as permitted, the right to monitor personal communications as necessary. 
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Some employees may be authorized to use their own PCD for business purposes. 
These employees should work with FAAST to configure their PCD for business use. 
Communications sent via a personal PCD also may subject to monitoring if sent 
through the Organization's networks and the PCD must be provided for inspection 
and review upon request. 

 
All conversations, text messages and e-mails must be professional. When sending 
a text message or using a PCD for business purposes, whether it is an 
Organization- provided or personal device, employees must comply with 
applicable Organization guidelines, including policies on sexual harassment, 
discrimination, conduct, confidentiality, equipment use and operation of vehicles. 
Using an Organization-issued PCD to send or receive personal text messages is 
prohibited at all times and personal use during working hours should be limited 
to emergency situations. 

 
If employees who use a personal PCD for business resign or are discharged, they 
will be required to submit the device to FAAST for resetting on or before their last 
day of work. At that time, FAAST will reset and remove all information from the 
device, including but not limited to, Organization information and personal data 
(such as contacts, e-mails and photographs). FAAST will make efforts to provide 
employees with the personal data in another form (e.g., on a disk) to the extent 
practicable; however, the employee may lose some or all personal data saved on 
the device. 

 
Employees may not use their personal PCD for business unless they agree to 
submit the device to FAAST on or before their last day of work for resetting and 
removal of Organization information. This is the only way currently possible to 
ensure that all Organization information is removed from the device at the time of 
termination. The removal of Organization information is crucial to ensure 
compliance with the Organization's confidentiality and proprietary information 
policies and objectives. 

 
Please note that whether employees use their personal PCD or an Organization-
issued device, the Organization's electronic communications policies, including but 
not limited to, proper use of communications and computer systems, remain in 
effect. 
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Portable Communication Device Use While Driving 
 
Employees who drive on Organization business must abide by all state or local 
laws prohibiting or limiting PCD (cell phone or personal digital assistant) use while 
driving. Further, even if usage is permitted, employees may choose to refrain from 
using any PCD while driving. "Use" includes, but is not limited to, talking or 
listening to another person or sending an electronic or text message via the PCD. 

 
Regardless of the circumstances, including slow or stopped traffic, if any use is 
permitted while driving, employees should proceed to a safe location off the road 
and safely stop the vehicle before placing or accepting a call. If acceptance of a call 
is absolutely necessary while driving, and permitted by law, employees must use a 
hands- free option and advise the caller that they are unable to speak at that time 
and will return the call shortly. 
 
Under no circumstances should employees feel that they need to place themselves 
at risk to fulfill business needs. 

 
Since this policy does not require any employee to use a cell phone while driving, 
employees who are charged with traffic violations resulting from the use of their 
PCDs while driving will be solely responsible for all liabilities that result from such 
actions. 

 
Texting and e-mailing while driving is prohibited in all circumstances. 

 
Tobacco Free Work Place 

 
Tobacco products, including the use of chewing tobacco, cigarettes, cigars, e- 
cigarettes, vape products, etc., are prohibited on Organization premises and in all 
Organization vehicles. 

 
Personal Visits and Telephone Calls 

 
Disruptions during work time can lead to errors and delays. Therefore, personal 
telephone calls must be kept to a minimum, and only be made or received after 
working time, or during lunch or break time. 

 
For safety and security reasons, employees are authorized personal guests can 
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visit or accompanying any employee anywhere in FAAST facilities. All visitors 
should be authorized by the Executive Director. Authorized visitors will receive 
directions or be escorted to their destination. Employees are responsible for the 
conduct and safety of their visitors. 

 
Solicitation and Distribution 

 
To avoid distractions, solicitation by the employee of another employee is 
prohibited while either employee is on work time. "Work time" is defined as the 
time the employee is engaged, or should be engaged, in performing his/her work 
tasks for FAAST Solicitation of any kind by non-employees on Organization 
premises is prohibited at all times. 

 
Distribution of advertising material, handbills, printed or written literature of any 
kind in working areas of the Organization is prohibited at all times. Distribution of 
literature by non-employees on Organization premises is prohibited at all times. 

 
Bulletin Boards 

 
Important notices and items of general interest are continually posted on FAAST 
bulletin boards. Employees should make it a practice to review bulletin boards 
frequently. This will assist employees in keeping up with what is current at FAAST. 
To avoid confusion, employees should not post or remove any material from the 
bulletin board. 

 
Employees who are working remotely are required to know where bulletin board 
information can be found on the FAAST intranet. 

 
Confidential Company Information 

 
During the course of work, employees may become aware of confidential 
information about FAAST's business, including but not limited to information 
regarding Organization finances, pricing, products and new product development, 
software and computer programs, marketing strategies, suppliers and customers 
and potential customers. 
 
Employees also may become aware of similar confidential information belonging to 
the Organization's clients. It is extremely important that all such information 
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remain confidential, and particularly not be disclosed to FAAST's competitors. Any 
employee who improperly copies, removes (whether physically or electronically), 
uses or discloses confidential information to anyone outside of the Organization 
may be subject to disciplinary action up to and including termination. Employees 
may be required to sign an agreement reiterating these obligations. 

 
Conflict of Interest and Business Ethics 

 
It is FAAST's policy that all employees avoid any conflict between their personal 
interests and those of the Organization. The purpose of this policy is to ensure 
that the Organization's honesty and integrity, and therefore its reputation, are not 
compromised. The fundamental principle guiding this policy is that no employee 
should have, or appear to have, personal interests or relationships that actually or 
potentially conflict with the best interests of the Organization. 

 
It is not possible to give an exhaustive list of situations that might involve violations 
of this policy. However, the situations that would constitute a conflict in most cases 
include but are not limited to: 

 
1. holding an interest in or accepting free or discounted goods from any 

organization that does, or is seeking to do, business with the Organization, 
by any employee who is in a position to directly or indirectly influence 
either the Organization's decision to do business, or the terms upon which 
business would be done with such organization; 

2. holding any interest in an organization that competes with the Organization; 
3. being employed by (including as a consultant) or serving on the board of 

any organization which does, or is seeking to do, business with the 
Organization or which competes with the Organization; and/or 

4. profiting personally, e.g., through commissions, loans, expense 
reimbursements or other payments, from any organization seeking to do 
business with the Organization. 

 
A conflict of interest would also exist when a member of the employee's 
immediate family is involved in situations such as those above. 

 
This policy is not intended to prohibit the acceptance of modest courtesies, openly 
given and accepted as part of the usual business amenities, for example, 
occasional 
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business-related meals or promotional items of nominal or minor value. 
 
It is the employee's responsibility to report any actual or potential conflict that may 
exist between the employee (and the employee's immediate family) and the 
Organization. 

 
Use of Facilities, Equipment and Property, Including Intellectual 
Property 

 
Equipment essential in accomplishing job duties is often expensive and may be 
difficult to replace. When using property, employees are expected to exercise 
care, perform required maintenance, and follow all operating instructions, safety 
standards and guidelines. 

 
Employees should notify their supervisor if any equipment, machines, or tools 
appear to be damaged, defective or in need of repair. Prompt reporting of loss, 
damages, defects and the need for repairs could prevent deterioration of 
equipment and possible injury to employees or others. Supervisors can answer 
any questions about the employees' responsibility for maintenance and care of 
equipment used on the job. 

 
Employees also are prohibited from any unauthorized use of the Organization's 
intellectual property, such as audio and video tapes, print materials and software. 

 
Improper, careless, negligent, destructive, or unsafe use or operation of 
equipment can result in discipline, up to and including discharge. 

 
Further, the Organization is not responsible for any damage to employees' 
personal belongings unless the employee's supervisor provided advance approval 
for the employee to bring the personal property to work. 

 
Health and Safety 

 
The health and safety of employees and others on Organization property are of 
critical concern to FAAST. The Organization intends to comply with all health and 
safety laws applicable to our business. To this end, we must rely upon employees 
to ensure that work areas are kept safe and free of hazardous conditions. 
Employees are required to be conscientious about workplace safety, including 
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proper operating methods, and recognize dangerous conditions or hazards. Any 
unsafe conditions or potential hazards should be reported to management 
immediately, even if the problem appears to be corrected. Any suspicion of a 
concealed danger present on the Organization's premises, or in a product, facility, 
piece of equipment, process or business practice for which the Organization is 
responsible should be brought to the attention of management immediately. 

 
Periodically, the Organization may issue rules and guidelines governing workplace 
safety and health. The Organization may also issue rules and guidelines regarding 
the handling and disposal of hazardous substances and waste. All employees 
should familiarize themselves with these rules and guidelines, as strict compliance 
will be expected. 

 
Any workplace injury, accident, or illness must be reported to the employee's 
supervisor as soon as possible, regardless of the severity of the injury or accident. 

 
Hiring Relatives/Employee Relationships 

 
A familial relationship among employees can create an actual or at least a 
potential conflict of interest in the employment setting, especially where one 
relative supervises another relative. To avoid this problem, FAAST may refuse to 
hire or place a relative in a position where the potential for favoritism or conflict 
exists. 

 
In other cases, such as personal relationships where a conflict or the potential for 
conflict arises, even if there is no supervisory relationship involved, the parties 
may be separated by reassignment or discharged from employment, at the 
discretion of the Organization. Accordingly, all parties to any type of intimate 
personal relationship must inform management. 

 
If two employees marry, become related, or enter into an intimate relationship, 
they may not remain in a reporting relationship or in positions where one 
individual may affect the compensation or other terms or conditions of 
employment of the other individual. The Organization generally will attempt to 
identify other available positions, but if no alternate position is available, the 
Organization retains the right to decide which employee will remain with the 
Organization. 
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For the purposes of this policy, a relative is any person who is related by blood or 
marriage, or whose relationship with the employee is similar to that of persons who 
are related by blood or marriage. 

 
Employee Dress and Personal Appearance 

 
Employees are expected to report to work well groomed, clean, and dressed 
according to the requirements of their position. Employees should contact their 
supervisor for specific information regarding acceptable attire for their position. If 
employees report to work dressed or groomed inappropriately, they may be 
prevented from working until they return to work well groomed and wearing the 
proper attire. 

 
Publicity/Statements to the Media 

 
All media inquiries regarding the position of the Organization as to any issues 
must be referred to the Executive Director. Only the Executive Director is 
authorized to make or approve public statements on behalf of the Organization. 
No employees, unless specifically designated by the Executive Director, are 
authorized to make those statements on behalf of Organization. Any employee 
wishing to write and/or publish an article, paper, or other publication on behalf of 
the Organization must first obtain approval from the Executive Director. 

 
Operation of Vehicles 

 
All employees authorized to drive Organization-owned or leased vehicles or 
personal vehicles in conducting Organization business must possess a current, 
valid driver's license and an acceptable driving record. Any change in license status 
or driving record must be reported to management immediately. 

 
Employees must have a valid driver's license in their possession while operating a 
vehicle off or on Organization property. It is the responsibility of every employee to 
drive safely and obey all traffic, vehicle safety, and parking laws or regulations. 
Drivers must demonstrate safe driving habits at all times. Drivers must report any 
accident or encounter with law enforcement that they are involved in to their 
supervisor. 

 
Organization-owned or leased vehicles may be used only as authorized by 
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management and authorized driver’s must be include on FAAST auto insurance 
policy. Only drivers on FAAST auto insurance policy have permission to drive 
FAAST owned vehicles. 

 
Organization-owned vehicles are required to have all mileage logged on the FAAST 
Mileage Log. 

 
Portable Communication Device Use While Driving 

 
Employees who drive on Organization business must abide by all state or local laws 
prohibiting or limiting portable communication device (PCD) use, including cell 
phones or personal digital assistants, while driving. Further, even if use is 
permitted, employees may choose to refrain from using any PCD while driving. 
"Use" includes, but is not limited to, talking or listening to another person or 
sending an electronic or text message via the PCD. 
 
Regardless of the circumstances, including slow or stopped traffic, if any use is 
permitted while driving, employees should proceed to a safe location off the road 
and safely stop the vehicle before placing or accepting a call. If acceptance of a 
call is absolutely necessary while the employees are driving, and permitted by law, 
they must use a hands-free option and advise the caller that they are unable to 
speak at that time and will return the call shortly. 

 
Under no circumstances should employees feel that they need to place themselves 
at risk to fulfill business needs. 

 
Since this policy does not require any employee to use a PCD while driving, 
employees who are charged with traffic violations resulting from the use of their 
PCDs while driving will be solely responsible for all liabilities that result from such 
actions. 

 
Texting and e-mailing while driving is prohibited in all circumstances. 

 
References 

 
FAAST will respond to reference requests through the Executive Director. The 
Organization will provide general information concerning the employee such as 
date of hire, date of discharge, and positions held. Requests for reference 
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information must be in writing, and responses will be in writing. Please refer all 
requests for references to the Executive Director. 

 
Only the Executive Director may provide references. 

 
If You Must Leave Us 

 
Should any employees decide to leave the Organization, we ask that they provide a 
Supervisor with at least two (2) weeks preferred advance notice of departure. 
Thoughtfulness will be appreciated. All Organization, property including, but not 
limited to, keys, security cards, parking passes, laptop computers, fax machines, 
uniforms, etc., must be returned at separation. Employees also must return all of 
the Organization's Confidential Information upon separation. To the extent 
permitted by law, employees will be required to repay the Organization (through 
payroll deduction, if lawful) for any lost or damaged Organization property. As 
noted previously, all employees are employed at-will and nothing in this handbook 
changes that status. 

 
Exit Interviews 

 
Employees who resign are requested to participate in an exit interview with an 
ATAC/Board Executive Committee Member, if possible. 
 
A Few Closing Words 
 
This manual is intended to give employees a broad summary of things they should 
know about FAAST. The information in this manual is general in nature and, should 
questions arise, any member of management should be consulted for complete 
details. While we intend to continue the policies, rules and benefits described in 
this manual, FAAST, in its sole discretion, may always amend, add to, delete from 
or modify the provisions of this manual and/or change its interpretation of any 
provision set forth in this manual. Employees should not hesitate to speak to 
management if they have any questions about the Organization or its personnel 
policies and practices. 
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Acknowledgements 
 
General Handbook Acknowledgment 

 
This Employee Manual is an important document intended to help employees 
become acquainted with Florida Alliance for Assistive Services and Technology, 
Inc. This document is intended to provide guidelines and general descriptions 
only; it is not the final word in all cases. Individual circumstances may call for 
individual attention. 

 
Because the Organization's operations may change, the contents of this Manual may 
be changed at any time, with or without notice, in an individual case or generally, at 
the sole discretion of management. 

 
Please read the following statements and sign below to indicate your receipt and 
acknowledgment of this Manual. 

 
I have received and read a copy of Florida Alliance for Assistive Services and 
Technology, Inc.'s Employees Manual. I understand that the policies, rules and 
benefits described in it are subject to change at the sole discretion of the 
Organization at any time. 

 
I further understand that my employment is terminable at will, either by myself or 
the Organization, with or without cause or notice, regardless of the length of my 
employment or the granting of benefits of any kind. 

 
I understand that no representative of Florida Alliance for Assistive Services and 
Technology, Inc. other than the Executive Director may alter "at will" status and 
any such modification must be in a signed writing. 

 
I understand that my signature below indicates that I have read and understand 
the above statements and that I have received a copy of the Organization's 
Employee Manual. 

 
Employee's Printed Name:    

 

Employee's Signature:    
 

Position:    
 

Date:    
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The signed original copy of this acknowledgment should be given to management - 
it will be filed in your personnel file. 
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Receipt of Non-Harassment Policy 
 
I have read and I understand Florida Alliance for Assistive Services and Technology, 
Inc.'s Non-Harassment Policy. 

 
Employee's Printed Name:    

 

Employee's Signature:    
 

Position:    
 

Date:    
 

The signed original copy of this receipt should be given to management - it will be 
filed in your personnel file. 



 

Assistive Technology Advisory Council  
Quarter 4 Meeting 
 

Agenda 
September 15, 2022 
9:30 a.m.-5:00 p.m. ET 

In-Person and Teleconference 

FAAST Headquarters, 2145 Delta Blvd, Suite 200, Tallahassee, FL 32303 

ZOOM LINK TO BE ADDED 

 

9:00-9:30 a.m. Presentation of the 2022 Michael Phillips AT Award of Excellence  

1. Opening 
a. Verbal Authorization to Begin Recording 
b. Call to Order 
c. Roll Call 
d. Establishment of Quorum 

 
2. Approval of Agenda 

a. Public Comment on Agenda 
b. Action Needed – Approve Agenda 

 
3. Approval of Minutes 

a. Attachment 
i. June 2022 ATAC Minutes 

b. Action Needed – Approve Minutes 
 

4. Co-Chairs’ Report (Executive Committee Report) | Paul Tobin and Janet Good 
a. Attachments 

i. Revised FAAST Personnel Manual 20220825 
ii. ATAC Attendance Memo FY2022 YTD 
iii. Executive Director Annual Evaluation 2022 



 

iv. ED Evaluation ATAC Survey Results 
v. ED Evaluation Staff Feedback 

b. Action Needed:  
i. Approve Personnel Manual 
ii. Create any action items from Attendance Memo or ED Evaluation 

 
5. Executive Director’s Report | Whitney Doyle 

a. Attachments 
i. Executive Director’s Report 20220915 
ii. Hold for Letter from DOE 

b. Action Needed: 
i. Approve Financial Loan Program Plan 

 
6. Treasurer’s Report | Eddie Hall 

a. Attachments 
i. July 2022 Balance Sheet 
ii. July 2022 Profit and Loss Detail 
iii. July 2022 Profit and Loss Summary 
iv. July 2022 Accounts Receivable 
v. July 2022 Financial Statements 
vi. FY23 Budget Amendment Highlights 
vii. Budget FY 2023 Proposed Amendment 20220825 
viii. Budget FY 2023 Proposed Amendment Detail 20220825 
ix. Cashflow FY 2023 Proposed Amendment 20220825 
x. FAAST 2020 Tax Form 990 

b. Action Needed: 
i. Approve FY23 Budget Amendment 
ii. Adopt 2020 Tax Form 990 

 
7. ATAC Demographics and Skills | Whitney Doyle 

a. Attachments 
i. ATAC Member Roster 20220915 

 
8. Committee Reports 

a. Public Policy and Advocacy Committee Report | Enrique Escallon 
b. Interagency Committee Report | Elizabeth Moya 
c. New Horizon Loan Program Committee Report | Brandon Palermo 



 

d. Technology Awareness Committee Report | Brian Nerland 
i. Public Awareness Messaging QTR 4 
ii. Events List 20220915 

e. Service Delivery Committee Report | Paul Tobin 
i. FAAST AT Reutilization Grantees FY2023 
ii. State Plan for Assistive Technology 2021-2023 

 
9. State Agency Representatives Report 

a. Florida Independent Living Council | Sarah Goldman (pending appointment) 
b. Vocational Rehabilitation | Horace Brown 
c. Division of Blind Services | Genevieve English-Charles 
d. Department of Education | Elizabeth Moya 
e. CareerSource Florida | Dan McGrew (pending appointment) 

 
10. QTR 3 VR Contract Deliverables Report | Hannah Brock 

a. Attachments 
i. FY2022 QTR 3 VR Reporting 

 
11. Strategic Plan 2020 | Whitney Doyle 

a. Attachments  
i. Strategic Plan 2022 Report 20220915 
ii. Draft Strategic Plan 2020 Year 2 Objectives 
iii. Draft Strategic Plan 2020 Year 2 Implementation Plan 
iv. Proposed FY2023 ATAC Committees 

b. Action Needed: 
i. Approve Year 3 Objectives and Implementation Plan 
ii. Approve FY2023 ATAC Committees 

 
12. ATAC Officer Elections 

a. Attachments 
i. FY2023 Officer Candidates 

b. Action Needed: 
i. Approve Chair, Treasurer/Secretary, & State Representative 

 
13. Closing 

a. Next Meeting  



 

i. QTR 4 –Thursday, December 8, 2022, 9:30 a.m.-12:00 p.m. 
(Teleconference) 

b. Call for Public Comment 
c. Adjourn 

 
14. FAAST Financials and Annual Budget Training (Optional and Time Permitting) 

Accessible Meeting Statement 
Materials in alternative formats, real-time captioning, and other accommodations will be 
made available upon request. Please make your request for an alternative format or other 
accommodations, to: 

Megan Atkinson, 1-844-FL-FAAST (353-2278), Ext. 105, 
TTY: 850-922-5951, 
Text Message: 850-572-5764, 
Email: matkinson@faast.org 
 

Providing at least 72 hours’ notice prior to the meeting will help to ensure availability. 

mailto:matkinson@faast.org
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